™R -’ -‘-

Phone : 3;3620 !

KiEe:d
AMENDED CONSTITUTION

OF

Constitution ARYA VIDYA PARISHAD, PUNJAB (Regd ).

OF ) Head Offiec : Kishaapura Chowk, Jalandhar City,

rya Vidya Parished Panjab (Regd.) 1. Name : :
e ) . The Parishad formed in persvance of clause 28 (a) of
Gurudutt Bhawan, Chowk Kishaopura ‘, the Rules and Regulations Emm

JALANDHAR CITY. Punjab (Regd. ) shall be called the Arya Vidy Pans.md

Punjab.
2. Regd. Office :
The Registered office of the Arya Parishad, Punjab shall

he based at GURUDUTT BHAWAN, CHOWK
. KISHANPURA JALANDHAR CITY.

3. The Alms & Objects :
! 3 To organu;, controt and supﬂxeﬂmﬂdge&za

«_ Coficges’ afifated ‘1o the Aryn Prasoiiil Ssbia®

: (Pb.for instimtioas Eﬁngmmthnmﬁmjﬁ:
i aﬁ:hmﬂ&t&:&hhn. -

b Te fmm Rules and Regulations, to popelarise

i A I - Vedic Culture and ideals by making the schocls aad
rantch s b ani Kumar Sharms colleges the mediuf of such propaganda.
Principal Adwvocate _ !

UNDER

rya Pratinidhi Sabha Panjab, Jalandhar (Regd.)

Latest amanded Version approved by the Registrar of
Firms end Societias, Panjab — 1891-92

PUBLISHED BY

resident) {Repistrar) (Gen. Secretary)

Qe’l}t‘ ?3

/

' S

Scanned by CamScanner



: ?

il

@ Tocreate & provide facilities for the training of

{cachers and for improving educaiional standards,
fostering discipline & by framing Rules and Regu-
jations and by-laws for Arya Smaji_&;_!.,__f.ducational

_.-hrstimstians. T

d) To bing usiformity in the adminisiration of a3l
Institutions affiliated to the Parishad and in service
conditions of their employees.

¢) To make arrangements for iniroducing Dharam-
shikaha in all the Educationad _l_p_!glil.uﬁon#ﬂfﬁ‘ﬁm‘éﬂ"'
1o the Parishad. T '

f) To approve Dharamshiksha Bonks for the schools
and colleges affiliated tothe Parishad and to get
theq published.

g) The Parishad will have affiliated and associated
Institutions under its control.

4, Generzl Body :

| The General Body of the Arya Vidya Parishad, Punjab
shall consist of the following 45 members \—
a) Offlce-bearers of the Arya Pratinidhi Sabda, I?eajnhr' \
(Registered). - E 15

b) Distinguished pessons appointed by the Antrang .
Sabha of the Arya Pratinidhi Sabha (Pb.) Regd- i
' 10

¢) Principaly of tic™ ColEEes iffiffated to the Yidya
Parishad aud appointed By the Antrang Sabha,
Punjab. . _ 03

| 7

R s |

=

d) Heads of .the Boys sthools affiliated to the Vidya
Parishad and appointed by the Antrang Sabha of
the Arya Pratinidhi Sabha Panjab. 4

&) lieads of the Girls Schools affil‘ated 1o the Parishad
and appointed by the Amntrang Sabha of the Arya
Prarinidhi Sabha, Punjab. g i

{) Those elected by the Antrang Sabha ofthe Ar 2

Pratinidhi Sabha, Punjab out of the representatives
of the Managing Commitiees. ’ 10

5 Execcutive Committes :

[n order to conduct the affairs of the Parishad properly,
there shall bean execulive commitrge co roprising 21
members (including the 15 Ex-officio office-bearers of
the sabha). The remaining 6 members shall be appoint- ’
ed by the Antrang Sabba of the Arya Pratinid2i Sabha
out of the General Body of the Arya Vidya Parishad
Punjab. . :

Following shall be the powers and functions of the
executive committee 1 —

a) To constitute the lacal managing commitees for the
managément aud contro) of educational institutions
uader thc cosimol of the Vidya Pamshad. -
b) / To appoint and Temove the Principals, Vice-Princi-
pals, Hrad Masters and Head Mistresses of the
1s and colleges affiliated to the Parishad.

LY To smuitir shecmplogees of an instirtionaffiliatcd

{ig wm“chamnta the other.
d) Ta. consbies. zppeals against the decisions of the

Local Mam.gmg Committees. =
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s) Toframe Rules & Regulations and to make ne-
cessary amendments/alterations fer the working
" and functioning of the sub-committees appointed

by it.

f) To constitute sub-committees out of its members &

other distinguished persons, to discuss special issues
and to achieve certain objects.

g) In the event of deliberate and constant defiance and
" disobedience of the orders of the Parishad, in case
of disorder ia the Management which is detrimental
to the cause of Institutior, the Executive Committee
shall have the power to replace it by an other
committee (according to the Delhi Pattern Grant-
in-aid Scheme in case of schools) for the Manage-
ment and control of such institution. The executive
committes can remove a member/members (inclu-
ding office-bearers) of the local Managing commi-
ttee even before the expiry of such period

b) To veto any decisions arrived at and résolutions
passed by the Local Managing Committee of an
Educational Institution affiliated with the Pasishad,

i} To appoint and remove the employees of the
Parishad.

j)} To arrange for the inspection of Income aad
Expenditure etc. of any educatiopsl institation
affilisted to the Parishad. To appoint Taspectors,
Auditors for the said purpose on such terms and

" conditions as decmed fit by the Parishad,’

* T

6..

o

k) To approve appointments, suspensions, removals &
other punishments proposed for all types of em-
pioyees working in the Educational Institutions
alfiliated to the Parishad.

Ol:ficc Bearers @

a) Presldent ; President of the Arya Pratinidhi Sabha
(Pb.) :

b) Sr. Vice President : Sr. Vice President of the Arya
I'ratinidlu Sabla, Punjab. -

€) General Secy. : Gemeral Sccretary of the Arya
Pratnidhi Sabha, Punjab.

d) Registrar ; Elected by the Antrang Sabha of the

Arya Pratinidhi Sabha, Punjab.

- Ta the event of a vacancy oczcuring in the Arya Vidya

Paris.had. the same shall be filled by the Antrang Sabha
of the Arya Pratinidhi Sabha, Punjab.

The Antrang Sabha of Arya Pratinidhi Sabha, Punjab
shall have the power to determine the composition,
constitution and powers of the Vidya Parishad from
time to time. The General Body of the Vidya Parishad

shall meet at least once a year to decide the following |
matters :-

2) To zpprove the anmml repost and fncome-Expendi-
ture statement of the Vidya Parishad.

b) To zpprove the annual Budfet of the Parishad and
its variom departments for the next year.

¢) To discuss and decide matters already notified- 3

5
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d) To review the decisions of the Exccutive Committee
of the Arya Yidya parishad, Punjab.

_ Powers and functivos of the Arya Vidya parishad,

Punjab.
The Arya Vidya Parishad, Punjab shell have the follo-
wing powen and functions
a) To determine the policies for the working of its
Educational Institations and Manoging Commlites-
b) To make Rules and Regulations for managing the
affairs of the Arya Vidya Parishad =nd working of
sub-commitees appointed BY it
¢) Toappoint sab-committees out of its members and
other learnsd members of the Parishad for the dis”
cossion of special issues and for achiaving cef ain
objectives
&) At Jeast, three mectings of the ‘E::clul:hrc{nmmi-
tee of the Parishad shail be ealled during a year
ent of which opo in the month of March shall be
for the following purposes : =

1) Te wpprove the Budget and Income and Ex-
penditare of the Parishad-

) To discuss and pass the annual report-

3) To discuss ibe requisite amendmentsialier-
nations of Rules and W-:ﬂnl by
the Pariahad, (o sccomplish 1he ainys snd ob-
jects of the Pazialiad. ;

. 4) To comsider the suggestions roosived by the
™ Pasisbad, to accomplish tho sims sud ebjects
of the Parishad. )

|

"

3) To bear and decide appeals against the decisi-
ons of cub-committees of the Parishad.

g To spprove the Budgel and lﬂ:nmchxpmdi-
51 the schools and the Colleges affiliated

{o the Parishad.
10. Lacal Managing Commitlce :

The Executive Committes of the Arya Vidys Parishad,
Punjab, shall appoint Local Managing Commiltices
" spacifying office bearers for the management
and conirol of t=hoels and colleges affiliated to the
Sabha, in confirmity with Rules, Regulations 2nd ins-
ructions of the Fonjab School Education Board/Edu-
cation Department and the Universities concerned. But
2/3 of i members shall be from the Arya Samsjes
affiliated 10 the Arya Pratinidhi Sabhe, ouf of which
1/3 of the membess, mAy be from the founder Arya

Samaj of the concerned institunion.

a) And atleast one nominee of the Arye Pratinidhi
Sabbx, Pb. out ofits General Body shall be the
Ex-officio member of the Local Managing Commi-
ttes of every lastitution affiliated to the Parishad.

b) The Institutions affiliated to the Vidyz Parishad
mﬂ{ gend guarterly financisl statemens 10 the
President, Arya Vidya Parishad, Punjsb on the
specified proformas.

¢}  The Local Managing Committes shall bave to got
prior approval of the President of the Yidya Pari-
shad before incuming an expenditure of more than
Rs. 50,000/- at a tlme. ' 3

ey S | %
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11. The following shall be office

Vi 3

4 d) No interview for the appointments of teachers/

.

F—Iud.sl?ﬁncipals shall be considered valid unless it
is prnsidcd over by the President of Vidya Parishad
or his nominees.

¢) The interviews shall be held at the Registered Head

office of the Parishad.

f) The President of the Parishad has the powers to

tnke action against those institutions/ Maoaging
Committee/Principal

Parishad.
bearers of the Local

Managibg Committee having powers appended there-

{9 o=

President !

To preside over the . meetings of the L?cal Managing
Committees and Sub-Committecs appointed by them.

To look after the interests of the {nstitution in every
respect, {0 exercise Over all control over the affairs of

the Managing Commiitec and to serve asa Liafon
officer between the Sabha/Parishad and the Managiog

Comuittee headed by him. He can a!no allow of
disallow any matter, not atready in;.luded ia the agenda

for discnssion in the mecting when held.
 Secretary or Manages *

In case of colleges, there
avd in mofScheohthmeeo?nyou

Manager who shall manage the affairs of the institutio
with the co-operation of its nead and implement th

decisions of the Managing Comm'!tcce.

< who defy therules of the |

]
shall be one post of Secrelar

12.

13.

14.

15

16.

17.

9

The meeting of Local Managing Committee shall be
held when called by its Secretary/Manager with the
approval of the President. 1/3 of total streagth of its
membecs persoually present shall form the quorum.
Ordinarily, a written notice of atleast 36 hours is essen-
tial for holding meetings of the Lozal Managing
Committee exczpt in emergent circumstances, when
even a natice of 24 hours will suffice.

No appointment of a near/blood relative of a member
of the Managing Committec shall erdinarily be made in
that Institution witBout prior written approval of the
Vidya Parishad, Punjab.

The Executive Committee of Vidya Parishad can also
remove a member from the Marnaging Commitice who
rema.ns constartly absent for 3 consecntive meetings of
the Mamaging Committee.

The Local Managing Committee or an attoracy appoin-
ted by it or a Sub-Comnmittee appointed by it, shall have
the power to fight the cases filed by or against the Lecal
Managing Committce. The Local Managing Commuitee
shall send intimation about such casesto the Vidya
Parishad. .

The Local Msnaging Committze of every Institution
shall get sll the appointments, suspeasions, removals or
other panishment of employees, approved by the Exc-
cutive: Commitics of the Asya Vidya Pacshad before

H hand.

18. The members of the Local Managing Committes shall

. normally be pomninated for a petiod of three yesrs. In

case of 8 yacancy occuring before this period, it ‘will be Q'%
. ¢ 'y
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20.

21.

be decided by the majority of
'If.otcs on both sides, the Presi.
A ting vote. ’
.ll;:dproccedmgs of the Executive Committee of 1he
cl-‘ans- 4. Local Mansging Committec and all the
ommittees and sub committees, appointed by it, shall
generally be recorded in Hindi. '

:;:f:i" can be ﬁ!ed against the decisions of the Local
gm_g Committes, before the Execntive Committes
and against those of the Executive Committee before
the Arya Vidya Parishad. No Managing Committes can
go direct to a court of law against the decisions cf the
Arya Vidya Parished, but can file an-appez] against it
with the Antrang Sabha of the Arya Pratinidhi Sabha
Punjab, whose decisions shall be final and binding.

The President of the Arya Vidya Parishad, shall preside
over the meetings of the Parishad and its Executive
Committee and shall keep a closc watch over the work-
ing of the Parishad. In the absence of the President, the
St. Vice President/General Secretary of the Pasishad
shadl presids. :

It will be the duty of the General Secretary of the Pari-
shad to call mectings of the Executive Committee and
the parishad asand when desired by the President, to
record  their .proceedings and to manage the office of

the Parishad. -

votes. In case of tqual
dent shal| exercise his cas

. titutions

28.

29

It shall be the duty of the Registrar to implement the

) decisions of the Vidya Parishad and the Executive

Committee. He shall have the power to inspect the ins-
& make necessary recormmendations to the -

President for implementation. The Registrar shall aiso
report to the President from time to time regarding the
working of various institutions under the Vidya Parishad
and he shall have the powers to take necessary action &
to recommend disciplinary action against any defaviter.
The Registrar shall have the power to spend upto 1000/
Rapees at a tims for the cause of the Vidya Parishad.
The Bxecutive Committee of the Parishad can remove s
person from the membership of Local Managing
Committee, if hisfher retention is against the interest
of the Institation.

. The High Schools, senior Secondary/Model achools

and colleges affiliated /associated to the Vidya Parishad

shall have to pay Rs. 1,000/-, Rs. 2000/ and Rs. 3,000/~
respectively as affiliation fee cvery year before 3ist of
March failing which necessary action as decmed fit shall

be taken against the Managing Committze.

Service conditions, leave and conduct rules for the
employees of the colleges shali be framed according to
the Unsversities conerned and instructions received from
time to time and in case of schools present rules shall
remain in force till the farmation of ncw rules or a3 di-
rected by the Education Dv_:psrtn-i\:nt.'

The quorum for holding the meetings of the Parishad
and the Executive Committee shall be 14 (Fourtesn) and

L

7 (Seven). respectively. Loy
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30. Bxceptin emergent circamstances, & notice of at least

al.

15 'lhys, ahall be given for hoiding mectings of the
Parishad and the Executive Commitice Tespectively.

The Local Managing Committee of the Schools under
the Aryn Vidya Parishad shall be constituted vecording

to Delhi Patteen or according to the instructions of the

D. P. L.fauthority concerned of the Punjab Government
or the Directions of the Punjab Govr, issued fr. m time
1o Hme.

Comiution of Mansglag Committee Under Delhl

FPattern Scheme.
s) Nominated by the Exccutive Comumiites of the Arys
Vidya Parishad, Punjab. At lexst one member ghall
be x representative of the Arya Pratinjdi Sabla,
Punjab to be nominated by rhe Frresident. 9
b) Head of the schiool Ex-oflficia. i
¢) Representatives of the Teachers
{Seniority according to the length of service) 2
d) Chairman of Parent Texcher Association Ex-offldo.
' 1
Educationist nominated by the Executive Committee
of the Arys Vidyw Padsbad, Pusjab masagrdf
centrolled by the Arya Vidya Parichad, Pu jab, |
r) D.E 0. ol the district or his noaincs, Ex-officia.

1
g) Edocsitonist {out of 2 panel of thres -personnels)
recommended by the Exécutive Committee of the
Arys Vidya Parishad, Punjab managed/contralied
by the Arya Pratinidhi Sabhs, Punjab, 1

31

34,

" 5dyf-

fresh suits on be

i3

\dva Parishad, Punjab managed and controlled
: hiﬁﬁ::li?;]; Sabha, Punjab will run 1111-:- institutions
rd:? it direct cantrol of affiliated faszocinted to the
su:bhg keeping in view the instructions af the BEdueation
mp;nm:nt,-‘ruﬂjnb School Education Board or the
University concerned jesued from time to time.
The General Seccrefary of the Arya Vidya Parishad,
Punjab mansged/controlled by Arya Prasinidhi Sabha,
Panjab (Regd ) or his nomines or & th-GunE:mm.;:
appointed by him is authorised te .defend the suits filed
against the Arya Vidya Parished, Punjab and/or file
nalf of the Arya Vidya Purisbad, Punjab.

Anpusl Inspection : '

Every Institution affilistedfassociated fo the Vidya
Parishad shall be annually inspected by an mspecion
team appointed by the Vidya Parishad.

sdj- sd/-

Virender Am K. Sharme Ashwani K. Shirma Advocals

President

Registrar General Secrerry

Arya Vidys
Parinhad Panjab
Jalandhsr |
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B. L. M. GIRLS COLLEGE, NAWANSHAHR.

CODE OF CONDUCT FOR STUDENTS

GENERAL

The students are to abide by the follow mentioned guidelines. They should:

YV V ¥V ¥V ¥V ¥V ¥V V¥V ¥

Maintain regularity, punctuality and discipline.

Wear elegant and decent dresses in the college.

Carry Identity Cards on daily basis.

Show courtesy and patience while dealing with the Office staff.
Access College Notice Boards for the latest updates.

Refrain from using cell phones in No-Cell-Phone-Zones.
Refrain from ragging.

Refrain from damaging College Property.

Stay away from the Reception Area.

LIBRARY

The students are to abide by the following Library Rules:

>

v

v

Y

AU U

\f

While inside the library, a student should be in possession of Library-Cum-Identity Card.
A book shall be issucd only on the presentation of this card.

Books are issued for a period of days mentioned in the due date slip.

Students who fail to return the books on the due date shall pay a fine of Rs. 2/- per day,
per book for the period beyond the date.

Reference books, rare books and periodicals shall not be issued.

If a student loses or otherwise damages a book, she shall pay double the cost of that book
along with 10% handling charges as fine.

If a student loses or damages an old edition of a book, she would have to deposit triple
the cost of the book along with 10% handling charges,

Students are advised to check the books before getting them issued.

Use of the Library is restricted to bona-fide students only.

Students visiting the Library should deposit their belongings at the property counter.
Students should observe silence while in the reading halls.

Loss of Identity card shoukd be immediately reported to the librarian and duplicate card

should be obtained on payment.
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11 CROANARE LS

) A sominee of the DV

(B) A subject capent 19 be nominged by the D g
Mhe quorum for the mecting would be 3 of which

: Micast o
fepresentative of the Liniversity and one ntative o o
muyt be present > B

tB)  The
Selection Co

1
2

appantment of College Principal will he
mmitiee comsisting of the following members, -

Chairperion of the Governing Board as Chairperson

Ume member uf the Govern
Pl iirmig g Board o be nominated by the

fade by

fwo Vice-Che : i
g Py ncellor's nomirices, out of whom one shoulg te

4. D P MNominee

e expert owt of a ligt of 1
¢ pereons (8 be provided 1
DP1Y consisting of Principal or Professor who are !::v.m:
:;::julmnuu W be appointed by the Chairman  of the Guvni:ulg
>

e “u:rt“:::nl four members, including two expens, should constitute
The process of wlection shall involve the following:-
Astessinent of apnitude for teaching and research,

Abiluy tu comemunicate clearly and effectively.
Ability to anslyse and discuss.

4. Opuonal. Ability 1o Lmmunicale may be

b~ TP

: d by requiring
the candhdate 1o participate in 3 group discussion or by exposurc

oo chxss room situationflecture, wherever it is possible.

I3 Recemunent to the posts of Lecturers in the colleges shall
be made canl of the candidotes whao possest qualifications prescribed

v the miversity Grants CommissiunState Govt. as adopted by the

University from tme to lume

hal

2 Every cinphivee an an Arts and ?‘i"‘“ College shall be
paid atleast the minimim pas-seale as fad down by the University.

31 The employee wl ardinaniy be appointed on one year's

prebation after which he w:!l normalfy be confirmed if bis g

fodadl Sﬂ“rﬂlﬂl‘)‘ It wotild b ub!lfmﬂ‘r}' un the pan of a M.I_ \. _.ns

il AR s n

fanby 1 nodtfy 1o the lcacher i ariting beforn the expiry of one
)‘:u-‘-. probationury  perial, whether he had been cmfrmed of S
petwd of protarym hod heen evierded and in the skaense of wxh
nolice the tesnel woull he dcemed to bave been confirmed

1T peomationary pericel, in a0 C¥E, will be exoaied bryomd
twa years from the dare of appointment

37 The peread iz which a lectirer has worked against a
leawe svacancy oo sdhor pans due to an appointment mads by the
Principa) or o 4 tempursry basis agand & leave vacancy dus 1 an
sppistment made by the groperly constiputed Selection Commifice
will gt ceint jowards the probilionarny period, if such a persoe G
appomied on 3 regular bases apainst 3 substantive post try the duly
conututed Selectmn Computtes unless the Selectioa Commines makes
& specific recommendanon o that effect 0 their procesdings

1 Mo college tracher dhall be requared o teach for more
perisdy 1han fasd Gown by the *|lniversiry, apant from such co<curricular
sctivities a3 may be assigned to him by the Principal

The Prineipal of 3 College lucated in 3 rural area, may, howeser,
allon 16 4 teachee addimivnal teaching work not exceeding v pericds
per week over and above the maximum number of penods proscribed
by the Liniversty foe the whole of the scademic session of a part
thereof en pavinent of proportionate additional salary, provided that oo
such addimional salary wail he admussible to a teacher who 0 azsigned
albitisnal teaching pernsds, for & perid of two weeks ot less

3 The Prmcipal and the teachers of a  College shali be
paid theu salury regularly, but 0 no case fater than the teath of the
month (ollowing that Yor which the salary 15 duc.

6.1 Annual increments shall be drawn as a matter of course
and shall not be withbeld without assigning specific reasons in Writing
and the teacher shall have the right of appeal 1o the Vice-Chancellor,

62 The annual imcrement shall be allowed with effect from
the Tirst day of the month in which it falls due, instead of the actual
dare
Crowsing of Efficiency Bar

73 Anincrement shall be drawn as a matter of course, unless
it 15 withheld, Bul where an efficieney bar is preseribed m d\: time
7% Befer 1o Chapter Teaching Perinds
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24 OCRDINANTES

“Ale the mcrement neat atvae the ¢fficiency bat shall nol be given
o an employee working s Noo wnt aiTilisied colleges without the
specilic sanchion of authonty empawered to withhold increment. This
authority should vest waly the Gaverning Hody of the College, which
is the appointing authoriry.

FE Withbalding of increments or premotion incliding stoppage
of eificency bar v a penally whetber the Moppage ul efficrency bar
be on ground of unfitness or otherwise Therefire, an order sopping
an employee st an efficiency bar will be appealable to Vice-Chancellor,

"3 ACRs should be wilten in (he proper form prescribed by
the Departmeat by the Principal of every lacturer reguiarly and proper
recond <huuld be maintaincd by the Pancipal

T4 AN adverse remarks written in the ACRs should be
communicated to the lecturers concerned, so thas heishe may be able
12 hile an appeal and repory regarding hivher wotk and conduct
should be placed Defore the copumitiee constifuted by the managing
commuttee for this purpose. HeShe should also be given an opporfunity
o amprgn e hisher work and conducr

\/?):\ Ihe following members will constitute committee for
consideration of cases for crossing the efficiency bar of the lecturers:
(i) President, Secretary, nominee of the Managing Committee of
the College.
t7) Prncipal of the College,

76 All.cases involving crossing of an cfficiency bar will be
imtiated three months before the date on which an employee has (o
cruss the efficiency bar and all such cases shall be decided by the
Governing Body of the instingion before the said date,

77 The committee shall consider the fast  three A.CRs. of
the lecturers alongwith the special repart from the Principal.

78 Il the comminiee desires over all assessment of the lecturer
concerned from the date of his/her joining service it may also be
consudered in case the last three ACRs are ool satisfaciory,

79 In the orders of stoppage al an efficicncy bar, it will
specilically be stated whether the order will have cumulative or non-
cumulative basis.

144 Normally the employees may be allowed o cross the

QROINANCES

elficiency Bar, w1 ne there s ood reason to show 1:_m"r:.f-': i
wrogs it e he d aequired the, Teguisite standard of effice L,-
192 A the cificionsy of his service and ihe ;tjr.-!....l.w
education dopends 11 4 preat extent o0 the quality of a}flil.ld:'!-.ll"-l. '.g
stall ar the g, i1 o csgennial that each case a3 dealt with -.-A.:t.l 4
the crossing of elbgy bar 1§ 0ol regarded as mere maters ol

fisrm

P93 Cases f wuppape of efficiency bar on grouns of \:.m‘r.f;e—s
should be revicwed a1 ke expiry of one year from the date of ordeny

4 At emiploses whether permanent or on prohatton or
appointed lwﬁpl‘rmri.u <hall be  entitled 1o summer vacation ssfary 1
ursder

(i} Those who complete amne | o full salary
months’ service
(in Those whe compicte service Lo propartiénote salary oq
for thiee menths or  more but the basis of full salars
less than mune Y for nine months .
Frovided that no employee who has served for less than theee |
months will be catitled 1y any sumimer vacation salary. _—

Provided furtker that if an employee leaves service of his nan
accond, be shall not be entitled 0 summer vacation salary or any
portaa thereol,

Provided forther that an employee whe retites from service o
attatning the sye of 60 years of on the expiry of the period of s
extension granted |o him thereafler or on complenng the period of s
re-appointnent fur 3 specilicd period on coitract basis beyond the age
of 60 years will not be entitled o summer vacation salary or any
pertion thercof,

91 The Prineipal, being the Head of tie tsttution will excrons
general control over the teaching departments and will hesd the
deparunents for their smooth and Prosper functming

Ihe Prnewpai of the Nou-Govemmen: cotleges aftitated 1o thas
Umversity shall be paid special allowgnee per month 45 presenbed by
the Univernity fiom time ta time. for sdminmtrates ek

92 Thero shall be & Head of the Dépantment for vah subjest
provided the nimber of teachers in auibject ik stk towr Ihe
Head of the Departmenl shall be e by the Prncrpel on e
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¢ CRDINANCES

basis of senwaily 0 the same college, ]xawiﬂd he/she 13 unconditiinally
appresed by the University tof teaching Pﬂﬁ'ﬂﬂd“‘l"m"’?’“ clyssey
2% the case may be

93} Il an esentusliy arises, the Principal may Apfuint the
next senjoe person in the Depariment a3 Head of the Department in
the itercst of the college work.

101 (a) The service record of PrincipalTeacher and the
Annual conlidential report of his work and conduct
shall be maintained regularly by the Managing
CommineePrincipal. The person concermed shall be
informes] in Wriling in case there is an adverse eepon

(b) Every cmployes shall have the right 1o inspect s
service book during the first gquartef ot the financal
year and his signatures will be obuined m vonfirmatien
of his having inspected the service book
A eerufied copy of the service ook shall be supplied
to the employee if asked for by him oa payment of
copying fee as may be presenibed.

1n2 Every affiliated Non-Government College shall prepare a

< —ninrity Hst on the basis of persons in position &s of 1-11-1968 and
apply the same 10 the University. Such lists shall be brought up 10
date evers vear as on Aprl L.
(3] A person 0 A senior scale shall always be scoior 1o the
persans e howere seale.

Under the scheme of revision of pay scales welf 1.1 86, the
relaxation i senvie o 8 16 years for placement in scniorfselection
seale By one veardthree 5€an in respect of thosc posses3ing M.l
Ph [ Rescarch Degrees as the « 1e may be (it baing only an incentive
for the hisher quathlications? wilt pot affect the inter-se-seniosity of

[ exturer>

1032 [he senjoniy of & peiwen 11 4 prode will be determined

as under . — '
( npth of senvice i the st { Froveny of joining) subject
(1 (a) lenpth o =€ Ay R ol

1 nmﬁnnan.-n _
o s extetided and a person 13 not

cobatiiary fous . ; o0 ‘
{h l'r:!:;nfal o the 1€ of appoimment, then senionty will
il

be dctcrmmﬂ’ with effect from the dale of confirmation.

ORINANCES 1

date of joming and confirrmation i3 the same, 8
i IWI » given lhi higher want will be considered as seny

(g M the staring salary % alyn the same sthen the persan old

age ahall e senIG .
1 made by direct recauiunent, & perwn

@iy tn case of appointmen : ’
“ placed at No 1 in order of mert shall be pemot 103 porwn

9!3::&1:1!‘4:& 2 and o on ey

; - yed at Mo 1 E

{ivy The candidates who kane been fan m.

2 Commitiee in various subjects shall be mu?cd ogetker md the
clder member chall be enige to others Symilarly, candidates
rankeng 3t No. L. 3 e, shall be waken from the different
sutjects and grivped together and the elder number shall be
seqior ta 4 YOUORET anmber. In case, two ar more ;andu.!.n:\
have the same dals of approval in the same group. the candidate
wh joing Drst, Jhull be senior 10 cthers.

1033 A Managing Committee having more than onc celleys
<hall have onc consalidated bist of seqionty

10.34 For the purpose of determination af seniority, a college
having Arts, Scienee and Commerce faculties shall be ureated as onc
Unit, and a College having 2 Frofessionat Faculty shall be considered
as a separate Unit.

111 The 2ge of supcrannuation of Principal/Teacher 1n an
sililiated college shall be 60 years.

Provided that the Princi esgher will be entitied 10 seek
voRuay retirement with the Punjab Govt. rules prevalent
from tme o ime,

112 The date of fetirement of an employee shall be
'ﬁf Joon of the last day of the month in which the actual date of b
retirement falls

cnllep.clbsin'hmpfim“ “:m' p‘m' having served in other affiliate
cgev/University n the Punjsb State/Chandigach joined anoth
afl’n}mcd Colif:sqs) shall be allowed the bcn-:fnganf er:\-;uus $ervh.
while caleulating gratuity at the time of refirement, supcrannuatit’
pre-tmature retizement, as the case may be. '

114 The person above 60 appol
) years of =t
:spo‘l_nle:n:: non-government unaided w.gnr::z lb.:w Cni‘;:s“
incipalflecturer on contract basis upto the age of 62 years
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o ORIINANCES

s Ihe sovenung bedy of a Non-Goverminent Uollege shall
inclisbe on oy management, i addowa o the Fiincipal, who shall be
an Pa ofticen member, byvo represontatives of teachers glected by
teachers ©f gt feas than five yeary standing. provaded that (i) the twa
representativey s elected shall be of pot less than ten sears standing
And (3] twa teachers of tep yean  standing are por avalable an
the afaff of the college, oue representative shall I clectad af not le
than five years standing Pronaded further that af na teacher even of
five vears standing v available in a College: a teaches who happens
10 be the wmor mosl on the stafl, sl be nvited by the Governing
Body 1 senve oa it The term of oifive uf such representative shall
bo the same as tor the rzmainme merbers of the Governing Body,
prosidad that i oo case ot shall exceed thiee years

e standing of a teacher for the above purpose should be with
respoct 10 the college which be s 1o represent on the managing
<ot Ree

Provuded further that the tcaching capenence gamed by a teacher
while wevrking n different colleger adnitted w0 the pavileges of the
Unsversihes i Panpab and Chasdigah under the sanw manigenien
shail be counted towasds the total teaching expericnee for the purpose

Ihe electon will be through secpet ballot by simple mujanty
wote and an eligible teacher will have as many votes 43 the number
of wvacancies to be filied up

Provsded further that o casuil vacancy shall be filled by election
within thise months of the sacaney occurng and the member 5o
cleciad shall wontinue for the 1est of the team OF the oulgong meinber,
Flectioa shall be conducted by the Prinyipal

131 Nubjest to what 1 contuned m Ordinances 15,16 and 17
infra, the Cnverning Bods of a NonGovernment College shall be
entitled 1o determvne the engagement uf 3 permancnt employee after
goang fom Uies months ootive i wWhting of an payment of three
moeths wlany m lew of sotice, for 4 good camse Provided thal in
case of aeeral rerpiude o meonduct, the Governing. Bady <l have
the right ©0 sespend the cmployee with unmediate eftect

The peread of suspension shall not exceed six months within
which the case mist be decided Dunng the period of suspension, the
employee shall be panl subustence atlowance i accordance with the
Pengsbh (roat Hules presaleat from time to ume If ultimately 1he

i%

DRDINANCES

i wovad shall i
cenplipee I8 1 sl o servots dodice For Sueb T
be 'tqu"“! A il any salary be ™ = with & iy
132 A o of ihe order of pupanaes l"ﬁl;;b‘;'r :::lut-!.t-l.
uf the chavge Jio o ohall be semt within a “.“lf I;m e .:.c“hu o
Cellege Dewelipe ot Cuungt], who may direct

el be |'||-\L'¢"’ iy -\Iu‘\cnﬂ'm. ) o e

113 1 & Frncipal/Teacher ineluding I’:;fu“r-::ﬁ;; hlr;.-
teraporasly Of i probaticn 18 dismissed of remove rom ;“Dm. ¥
College shall sind an mymation 0 the University, giving re <
withm twe wecks E -

1 A geemanent cmployse ey at any ufm. ferminate f"ll\
wrvices by giviog the Goverming. Body three months mm..r.-‘m wrting
or three ;m'!mm' wilary o Ticu thereof  Hiwever, if hedsthe 13 0F
extraardipary oy witlout pay, hesthe must nlurm the zmm:lg.t:lt.lr.r.!F
S heast those road s swin (o the expiry of leave that Neshe woald
= coblege, amtl o case huethe tands o gave et

ble to pay tinee monthy alas Lo ohe
he

nat bie repoaoing
information heisse <l be b
colfege The storenmt infmation given three mnths pracs b
expiry of jeave will b weated as varll reugnaten notice

13 ¢ Dunng the period of probation and when an employee o
holding u temporary appomiaient, the nolice pened requued on enlis
side <hall be oo Inenth :

I, The dizmissal of rcmu-ylll et retretnchment frosn wance o
reduction v rank of an employee shall be yoverned by the provisions
of the Pampab Atfilated Colfeges (Secunity of Service of ['eackens
Act, 19,

19, Al calleges shall follow the peseral pattemn of the Standas
Frovident Fund Rules as adopied by the Pangab Education Depanmicnt
{Appendix 1, bt the contribition o an employes of a non- (ot
pi¥ifisted culleye as well as the management of the vollege shaill o~
be Jess than 107 of his pay and shall commence wef the date o
canfimmaton of the employee.

Note @ Provided that where a higher rate ai Provident Fand already
Fl“'i'lil\. it wall not be redeced withowt the consent of the
Universily.

* The period of purumser vacavon shall colgnt ueands noncs et il the walay o

row vt skl be

Ligg e

Tsen af nadice shdlt ron de o sddman 13 thie wnkimes <4 wace s |
etibellad to e sunmoies vECAIGM TAlEry, a4 admitaibie winder e tuln o o
e peoasl, wihestr nhipher
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QRDINANCES

18, "“Mﬁbnwun o' h .
?c?idr:ru::th College would grant to every teacher, &t the (ime of
o death (if it is earlier) for efficient and faithiul service

=d, Eratuity caleulated . f
at the matc 2
cach completed s thﬂ the pay last drawn Tor

(1) Leave Ordinances

Imtinn:i;_ A leave account shall be mmmwd by the Head of (he

20. A College teacher shall be entitied to:

8) Leave in accondance with the l‘ugph » Govt. Rules lent
from time to time. Bl s

b) Duty leave for attending meetings of the University bodies
and educational seminars organised by the University and/
or the University Grants Commission.

©) The teachers of affilisted Colleges whose services are
requisitioncd by the University fori examination duty,
incleding, cvaluation and re-cyaluation work be treated on
duty by the college concemed.

21. A teacher who has put il}ﬁﬁtm service may be
given study leave on such lorms as may be settled between him snd
the management mutually. oty
Privilege Leave

22. (1) Eight days’ privilegs leave for every completed year

spent on duty m3y be ganted by the Governing
Body of Colleges to the lecturers of private colleges
affilzated to the Guni Nenwk Dev University, Amritsar.

(2) Eight days® privilege leave for every completed year
spent on duty may be granted 1o the Principals by
the Governing Body of the private colleges affiliated
to the Guru Nanak Dev University, Aatritsar.

[n sdditicn to above Pan 2 the privilege —

Principals who attend the duty a1 their colleges with
prior permission during vacation may also be granted
by the Govermng Body at the mte of following
proportion .- s X%

With 10 yecars service of less @ 1724 ‘of the duty
PCM dﬂf‘ins vacation.

R e —

[ S

ORDINANCES

A with more than 10 years sexvice but aut v,
) years @ 1118 of the duty period dursng 1.
@) With over 20 years service @ V12 of .

period during vacation.
ilege leave so granted to the Principalzy,,

f ma(m‘colpl‘:;n s.mimed to the Guru Nanak Dey 1.,
amm_ st will be credited to the leave account of the induvidy .,
3‘ condition that they will not be entitled 10 the benefit
encashment in licu thereof at any siage.

(111) Condect Ordinances
23.G) No employee shall take part in, subscribe to iy a0
' assist in any way, any movement which tends w
feclings of hatred or enmity between different iy
subjects of the Indian Union, or to disturb publy -
I o shall stand for elections 1o Parliameny o
® Nb s 3’: Local Bodies without the prior permii
the. Mineging Committce.
24, No employee shall, except with the previous permin
the Managing Committee, own wholly or in part, or condu.
participate’ in editiog or managing of any newspaper or any perid

_or act as correspondent of » newspaper.

25, No employee.shail in any manner criticise sducics

he administrative ‘actions of the Managing Commutice !

26. . No employes shall except in accordance with uny jo
or special order of the ¥ ing Commitice or in the perfarmas.:
wm"’ of .the duties. assigned to him, communicate, Juecis
indircctly, any official document or information to any cmploy=
any other person to whom he is not authorised to communic:
document or. ipformation.

27.() -No teacher shall engage himselOherself directly vt i
ll'l .!)r trade, mwﬂn of business oOr undcr'..tl.l
~ employment by organising or holding private cobis
| in any manner.

For this purpose as and when a complaint is recene ©
UM‘ the Vice-Chancellor shall appoint a commitice "“-":"""
Principal of the concerried college, The commitiee shall **

he Vice-Chancel

TPV to the lor.
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v ORLHRANCE S

11 established that the complamt 15 genuine, the University may
recanimend to the Managing Committee of the concerned cullege o
Initiate diwiphinary achion agamst the defaulung teacher in terms of the
Serviee Secwnly Act fur the golloge teachers The University may
abvo withedraw the approval of the concernesd tencher.

Provided that 3 teacher may undertake honorary  wotk of a
purely sl or charitable nawre or oceasional work of a literary,
anttin v screntihie chatacker with peadr permission subject 1o the
comsbition that bes affficial Joties oo ol thereby suffer, but he/she shall
andertike o shall discontmue such work, it w directed by the Principal
amd i the case of e Principal of so ditected by the Governing Body,
Provided turther that no petmussion shall be necessary for examipation
wink o this University or other Indian UniversitiesDeemed (0 be
Unneminesostites of National umportanie meluding Public Service
Commissions and other Statutory Bodies.

Provided that na permussion shall be necesary for examination
wark of this Umiversity o other Indian Universities for which additional
enwluments are expected, the previous permission of (he Manaping
Committee shall be neceisdry

il Noemployee in an atfiliated College shall write s guide or

3 help baok or cheap notes. He shall follow the procedure
land down by the Univessity in case he interds fo publish
any work

8. An employee shall avoid habiwal indebtedness or
miwiveacy An employee wha becames the subject of legal proceedings
for insolvency shall forthwith repont the full facts to the Principal of
hiy Callzge

29 No emplayee shali brng or attempt 10 bring any outside
mnfluence w bear upon the suthorities of his College o further his
wierest in respect of malters pertaining 1o his service in the College.

30 No emplayee shall be a member, represemtalive or office
beater, of any association sepresenting or purponting 16 represent
teacthens or any clws of teaching profession unless such pssoctation
satindien the toltowing condinons

fad s membership as confined 10 teachers or 4 distingt ¢lass

of teachers and ot o open 1o all such, employees or class
of empliyees, as the case may be;

)t s act m any way connected wath any political party or

urgatization of does not engage i any political activity.

———— . i e

ORDINANCES

(w].thml T
i f all nmes serve <ffic . i
3B EV,I::_""I:::?::;?‘:!: ::i mantain absolute integnity anl
devoti < 1o duty
; ex ly pravided fur, the whale
i H:::?t :;a:r:::;fl:;::t:;ll‘ I::‘:lﬁthe disposal of the College
and he ihall  serve the College in such capacity and at
such piaces as he may, from time to time. be dr:rct::!_ by
the PrincipalManaging Committee of tis College. subject
to such conditions a8 may be laid down by the Univeesity
fil) If 2 teacher, who is assigned an examination duty, either
by the Local Controller of examination (Co-ordinator) or
thie Usiiversity Office, fails to perform the same, he shall
be treated as absent from his institution for the period ia
quesion, besules being liable 10 such other disciplinary sction,
under the nules
(i¥) No empliyee in 3 College shall apply for any other job,
post or acholarship without the previous sanchion of the
Principal of his College or in case of the Principal, without
the previous sanction of the Managing Committee Proniclad
pereons appointed on contract basis may wpply for o juh
Or a poit of the post or the job for which they are applysng
% 10 comunence from a date after the expiry of the period
af contract, ;

(v} Save w exceptional circumstances, no empluyoe shall ahsen
himsclf from hus duties without having first obtained the
permision of the autharlty provided in the leayve Crdinances

(W) No cmployee shall take part noany activity which in the

jludgtmcnl of Principal i calcutated 1o lead 1o indiscipline
n the College. *

32 Censequent upon conversion of the Regulations iato
qmmms :elalin‘g o the ¥ice and Conduct of Teachers of Non.
Gavemment AfTiliated Colleges by the Syndicate vide its Resolution
No. 31 dated 124 1975 and subsequently spproved by the Senate an
13.7.1975; any act done of any action taken wnder the Regulations il
the date of conversion sluil‘lse deamed to have been done or raken

mﬁ‘;‘v;;d;;‘:;_;;d“ the Las of this Oedinance was m fosce
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ORDINANCES

APPENDIX 1

Agreement Form for College Teachers i & Non-Govermment College
An Agreement made this

ll.ny of
—— 20 between =
son of Shri SaES
resident of -

herelnafier known as the Furst Party and uu Gﬂﬂ'ning;_ﬂodj-._g.\;

Managing Committee of the College thivugh

its Chairman, Secretary, hercinafler known as the Secend pamy
WHEREAS the Sccond Party. has engaged the First Pany 10

scrve the

College
as

SUBJECT TO THE TERMS AND CONDITIONS HEREINAFTER SET OUT

I That this agreement shall take effect and commence from
the day of 20
be determinable a5 bereinafier provided,

_!. That the First Party is employed dn the first instance on
probation for & period of oo¢ year and shall be paid & monthly salary
of Rs. ih the UGC. pay scale The
period of probation may be extended further by one year, but the wial
period of probation shall in no case excedd two years.

3. In casc the Second Party is Managing a number of
colleges, it shall have the right to transfer the Fing Party 1o any other
sumilar Institution in the same assignment, provided it docs not adversely
atTect his emoluments and future prospects.

4. That the annual increments shall be granted on the
recommendations of the Principal and shall noi be withheld without
assigmng specific reasons in riting and further the First Party shall
have the nght of sppeal 1o the Vice-Chancelllor,

$ That the Finst Party shall subscribe 1o and be entitled to
the benefit of the standard Provident Fusd Rules as arc followed by
the Punjab Educatos Depaniment and gratuity in accordance with the
ordinances land dowd by the Guru Nanak Dev University infra

6. Facept m cases where the Fist Party is employed 10 4

and shall

ORODINANCES 3

f the long vacation, the bus
femporary  vacansy uplo the ::lfﬂﬂhl S vacstion salary, provided he
Party shall be entitied to the foll summer X babode dodkn

jy worked for nine months immediately before and wpw

has continoowusly sgirg A "m_wmmﬁ.

i pecard, not be

wf.m?mhmmbcorhuM_ . :
entitled o summer vacation salary or a portion thereof.

7. That the First Party shall be entitled to leave in acconlance
with the Ordinances laid dowm by the Guru Nanak Dev University
infra - :

5 That the First Party shall not be required to feach fie
more periods than laid down by the Gury Nanak Dev University infrs
apart from such to-curricular activities as may be assigned by the
Sccond Party through the Principal of the College. However, of e
First Party ft given some cxtrs leaching work for a month or more,
he shafl be paid proportianately for that

9. That the First Party shall be paid hix salary regularly but
in no casc |ater than the tenth day of the calendar month following
the month for which his salery is due.

10.  That tho First Party shall not take part in any activiiy
which. in the judgement of the Principal, is calculsted 10 lead w0
indiscipline in the College.

1. That the First Panty shall devote his whole time to the
duties of his appointment and shall not engage, directly or indirectly,
m?ny“..d".."'m“kl . whatsocver, or without 1he
.mMiu\mtm&ofusg.swm_hmppwmm

take ©p amy occupation,

whatsoever, direetly or indirectly, which, in the mon Second
Party, is likely to interdfere with the duties of I?:appo:t:em

12, That the First Party shall times maintain absolun
witegsity and devotion o duty, oy ! :

13 That the First Pamty shall in, subscr
i ad of, or assit, in :.o; x:‘ﬂ'l.::lm tend -
pomete feelings of hateed or eamity berween different cung: :’r‘

4. Tha e o v

4 ! the First Par -

i ¢ Lagh ?B:I‘i:: 3 m;:nd for. elections 10
of the Managing Commitee, ! ¥ —
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14 CROIN ANE TS

F5 That the Fust Paty aull ool except with the previous
permuaen of the Managing Cunimitlee, own wholly or in part, or
comduct or paricpate m editing o managing of wy newspaper or any
periodwal

I6 That the Farst Panny shall oot, in any Jocusient publish
aonyInons o in lus own pame or in the name of any ther person
or I any commutcation 10 the Press o inoany public ulenanse, make
any statenvent of Jact of exnpress an EEnon nvelving adverse criticism
of the actiwns and palicy of the Managing Commitiee of his College.

1T That the et Pamy shall, except in accordance with any
general o special order ol the Managing Commitice, or in the
performance, i gowd Tanh, af the duties assigied 10 im communicate
ditectly o1 mdirectly, any ullicial document o information to any

employee or w any other person to whatn he 15 not authorised w

communicate such document ar information

18 That the First Party sbal) not wrte a guide or 2 help-
book of cheap ndates, and shall tollow the procedure lad down by the
University in case he mtends 1o publith any book

19 That the Fust Pasty shall s rianage bis private affairs as
to avond habitual isleltediens of isthvency An employee who becoemes
the aubject of legal procecdumps tor wwolvency shall forthwah repont
the full facts o the Pancipal of hiy Callege

30 Ihar the Fust Party shall aot bring o atiempl 0 bring
any ontsie anfluence o bese upon the authonties of his Callege to
further s mterest 1 respect of mudicrs peraining to hus service in
the college-

n That the Fist Party xhall not be a member, tepresentative
or office bearer of any associativn representing ar parporting (o
repretent leachee oe any chass of reaching profession, utilesy such
assecubion satislies the Ullowing conditoas @

{a) its membership 15 confined o teachers o & distinct class of
teachers and 1t i open o all such employees of <lass of
employees av the cave may be,

() 1t is not in amy way connccied with any politisal party o
organisation or doss nol Tngage in any palitical activity
22 That the First Party <hall not apply for any other job, post

ar scholarship without the previovs sanctinn of the Principal of his

ORDINANCES
Colhege o ce of the Principal, without the presioin saitda
the Managine © inpitiee
23 110 the First Party shall not absent himseld teoo B

duties wathiat g st obtained the perniissiain af e Prancijal
in the cate uf r Mrncipal, of the Mananging Commitee Leave 0
all cases must o« applicd for and sanctiined before it 4t avmiled
24 he the Second Party shall not be enttled sumananty «o
terminatesdism o refrench/rdibce the rank of the Finsg Farty fo
miscondict excepd xm with the provisions of the Purjsb
Affitated Collyes (Security of Service) Act, 1974
25 The beesl Parry may, of it zo wnhes, terminale b
engagement wol the Second Party, by giving the Second Paty thies
manths” nifie i anting or pay the socand party a sum equivalent w
three manrths” ©ilary an hiew tllﬂml'
The Sevasnd parsy miny oot 1f at su devades, redling such wurm
from the First Party in any paticultr case
26, A0 abe Fiurn Party i3 holding a temporary appowmiment o
19 on probation. then' the said motice for cuther party shall be cne
month oaly Er o
7 U the tenmnation of this agreement for whatever caone
the Fiest Pamy <hall deliver to the Sceond Party . all books, apptcatun,
revweds, amd sush other antiches belunging 1w the wid College o1 10 the
Second Party o w the Univmiq, at may be i s e IEL SR
charge ;
APPENDIX 11
(1Y Provident FI._._d for College Emplovees
1 It following Ordinances
() Pepositos” means an employee on whose teball 4 degeia
v mude umler these Ordipances
(i) IMerest meany the interest which w pud o o Jeprnit 2
# Government Savings Bok or Covecntine 1k appioved
by the Registrar of Co-opernne Sosachioy under the fules
w forge for such institpicons or on governmenil ekt
() “Family" means |
(a) |ﬂ_ the case of a male wubnagtor, the =1le G0 wies
{wherever applicable) and obyitmn 0 e subienber
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% ORDINANCES
and the widow or widows and children of a deveasey
son ol the subscriber

(b) In the case of a female subscriber, the husband ang

children of tho subscriber and the WHIOW oF Widiwy

and children of & deceased sea of the subscniwe
2. These ordinances shall spply to all employees holding ron.
pensionable posts in Non-Government afliliated volleges. The Providem
Fund will be deducted from the date of confirmajion of the empluyce

3. The cantiol of the fund shall vest in the Registrar, Giun
Nanak ey University. The Registrar may, however, delegate hys
power under this ordinance to such officers as he may sppoint m
behalf

Every subscriber must on joining the I"md's,l;‘p a cemificate m
token of acceplance of the ordinances in form “C? appended 1o these
vrdinances.

4 The Governing Dody shall make x coptribution 10 the
deposit account  of cach depositor, equil 1o the Amount of deducion
made from his pay under the preceding owdimance, Such contribution
shall be credited to the fund. mooth by menth, in favour of such
employee fugether with the amount deducted from hisher pay The
contritutson will be charged i the college accounts 10 the subshicad
“Provident Fund”

503 The sum gredited 10 the depositors monthly wder ondinasses

4 and 5 in the Provident Fund Ledger maintained by the
College Governing Body, shall be paid duly into the Post
Office Savings® Bank or into a Co-opentive Hank sppraved
by the Registrar of Co-operafive Societies or into 3 class
*A' Scheduled Bank. Such paymint should, whencver
passible, be made Into the bank between the Ist and dth
of esch month m order thal intercsl may accruc. The
bank account for each individual contributors shall be kep!
separaicly 1 the name of the President/Secretary of the
college on behall of the contziblitor and scparstc pass
book should be isued in each case,

(i) Mooeys cannot be withdrawn from such bank except 43

pfovidcd mn ordinances a, 10 end 16,

- ‘__-'gm fostal Ceartificmes ad Hacione] Sweinps Certificates

ORDINANCES

Acconnts of investments made under this ondinan .

be maintatned m form *D* annexed hereto

Note  Notwithstanding Ordinance 5(ii} above, total depost o
thereof may with the conseni of the coatibutors o
Regitrar or such Officers appomted by him in this beryy |
withdrawn and invested in Government securities or w1,
Deposit Receipts drawn on a nationalised Bank o o, |
class Schaduled Bank or a Co-operative Dank apprinc
the Registrar of Co-operative Socielies

&  Every depositor shall be required to nominate i For-
appended the pcrson of persons he deares to be beneficr,
beneficiaries entitled upon his death to the balance to bis eredit i
fund provided that where such depositor has wife or children, o,
wife or children ahall be nomimated a3 beneficiarics in preferonce
any other perioh of porsons

The Goverming Dody will not be bound by or recogric o
assignment or encumbrance executed or attempted to be creatsd wiy
affects the disposal of the aceumulstions of a depasitor who 4
belive retiremnent.

7. The depotits and coatnibutions, with full interey thers,
at the credit of any employee, o such part of them as b mas
entitled 1o may, with the sanction of the Reguirar oc wsh ol
appointed by him in this behalf be withdrawn by the Commatee 1
the Post Office S‘u.\-'inp Bank or approved Co-operative Bank
Government Securities in the following cases :

(1) On the demise 'of the depositor, when the amount shall be o
to the btnef‘w'u_lriu nominated by him or, il no nominy
beneficiary survives him, to his legal hewr or hein

() On b retirement or physical unfitness loe further service, wh
the amount shall be paid to the depositor himsell. (An emplos
8';::; leave preparatory to retivement may be permited
:‘w’ w the sum to which he is entitled at any time dun

(i) On his resignation whe ; . )
10} he shall m‘:: \ n (subject 1o the provisions of Crdiss
(‘l After h’ﬁ than m mo mkc his own depos

together with 5 percent of the hatance | sand
the

(ls)
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L ORDINANILN

Nate (11 The t2rm “service™ o “completed service” occuring i thu
Ordinance means the length of sweh service from the date
of poimning the Provident Fund
(34 Thes balance will consist of the Commuttee™s contmbution
(which mcludes amy granmis from Government for this
purpae), omether with interest on such contnbution
B “His own deponty’ mcans the ey deposited by the
employee and the full interest camed on 1t
by After three years' completed service his own deposits
together with 30 per cent of the balance as on pre
page

(€1 Alfrer four yeara' completed service his own deposits
together with 40 percent of the balance as on pre
pags

(4 Aficr five yean™ compieted service his own deposits
together with 58 percent of the balance as on pre
page. and thereafter by annual increments of 10 per
cemt for each additional year of completed service
up o 100 per cent or the full balance in the (und
to the credit of his account

{rv) If 3n employee’s services are dispensed with through no fault of

by own, ¢ g, owing to reduction of cstabliubment he shall be

paid the full batance of his credit without any redection

(vi To make termporary advances as provided in Ordinance 16.

b ln case an employee resigns wih 3 view to take up an
sppointment n the University coilege or is transferred to another college,
which has 3 Frovident Fund. the balance ot the credit of his Provident
Fund Account. notwithstanding anythmg contained in Ordinance T._ﬂuy
b allawed fo be transferred fo the University/Institution he jowns, if he
v dewre

9 While determimng the quantum of the managemient’s
contnbutien payable to an empluyee whose Providem Fund moncy I‘m
ben previously transferred from ancther college, his lor'.alls!:t?ace in
various aTibated colleges with effect from the date of his joining the
frowident Fund will be taken nto account.

10 1f an cmloyee 13 thsmissed or leaves a college .in
contenvention of 3 wrilten agreement, the Governing Body may with

iy

OROINANCES

the consent of the e gstrar or such oll':l’ccr q-pmnn:ih hz- :::l !:ﬂlh:}
behalfl 10 b mly b depos w $ LNt U
the hllr:c at hn ....;ll}: ;:nﬁ.d and may with hold from lmr :!::
whale o pant of a further sum O which he would on!ninm y
entitled under Orde ance 8, The depositor's awn deposits cannot =
foefeited

1. A separte sccount with the bank concerned shajl b
opeticd in the name o ! the Governing Body for depositing any sunt ¢ {
mancy withheld fron an emplayee under the preceding tk\!lnm:r:
The account shall be called the “Employces Provident Fund Account
Money at the crodit of hiy account may, with the approval of the
Registras or such Otfcer appointed by hun in this behalf, be uttlised
foe compassionate aliowances and gratuities to destitute employees of
the college and therr widows and dependents.

12, A separatc account in Form A appenied, shall ke kept
and written up i the affice of the College Governmg Body for every
depasitar, and a copy of this account, which shall show every payment
creduted, with the 1nterest thercon, shall be fumished o every depositon
every year as soon a1 possible after the close of the financial year
10 which the account relates, .

13.  Amounts credited or debiled 10 the Provident Fund shall,
on the same day. be posted ioto fac Provident Fund Ledger.
form B appended. m full detail. The figures foe column § of the
Ledger must be caleulated yearly wupto ¥ist March and the net
balance of cach amount entered fn columns 5 and 9, but the
figures in these columns should be compared vnce a year with the
Savings PBank Pass Hook. Great cate should, thereiore, be taken
to make the monthly caleulstion according to the reles 1n force
the Post Office or in Co-operative Bank spproved by the Regustrar
of Co-operative Societies or in the Class “A° “Scheduled Hank as
the case may be The Provident Fund Ledger should have scpazate
pages for each month's transactions

14, No voluntary deposits frum employees wilt be crediied
to the Provident Fund.

15. Employces are not entitled 1 subscnbe 1o the Provident
Furd while absent on leave without Pay

161 When the pecuninry circumstances of 8 depusiter are such
l.tul drawing of an advance from the Provident Fund is necessary, the
Governing Body with the appeoval of Regivrar may, if satified, sawtion
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2 ORDINANCES

the sdvance for any one of the following approved purposes:
Purposes (approved Limit in terms of . - No, of monthly

for which advances monthly salary - instalments in
from CPF are amount upto M‘ M recoverable
admissible) admissible pri )
(3)(0) Purchase of (a) () o (ii () - () to (i)
house, or 24 months' | 96 monthly

salary e instalments
(i) Construction e
of house, or

() Land for a house %
(M@ Cepositor’s {6) (i) 10 months' (b).{i) 40 montly

ownl/son's salary U instalments
marriage HOEL.

(i) Depositor's (i) 18 months' (i) 72 monthty
Daughter or salary _ = instalments
dependent sister's
MATTISgE =

e

(i) Depositor's {in) 3 months’ {3 12 montly
daughtee or salary ~ instalments
dependent sister Rl
or depositor’s

own betrothal (in case
of woman depositor)

(€)(1) Purchasc of a  (¢) (i) 12 months (e} (i) 4% monthly
Mator car salary or the "= instalments
cost of vehicke
whichever is less” @ :
(i) Purchase of 2 (i) 6 months’ (rii)"' 24 monthly
Motor Cycle salary or the 0 instalinents
or a Scooter cost of vehicle : :
whichever is less
{9y To meet the (i) & (i) Yy (& (D
cost of education 9 months’ 36 monthly
of the depositor salary ntstalments

himself or of any
person actuall-
dependent on him

one year
(iD To meet tha cost of
Overseas passage of
the subscriber, if the
travel subsidy is not
allowed by the spansor
(e) To pay life Insurance

(Mon-pefundshl
premium
(i) To mect expen: : . " )\
”mm'.::? D)) 6 months mﬂmg.
of his family
(i) To meet )
othes oy () (») Up bv:m!:;mh’
roasonsble by the Body with the
Govemin . &pproval of the
B Body with
the approval of the | B
Registrar.
i~ (b) Beyond 3 months
& upto 6 months'
salary.with the
approval of the
Vice-Chancellor
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ORIMNANCES

Provided that the amount of advance shall not excerd 75% of
the amount standing a1 the credit of the depositor on the last dsy of
the preceding month
Noter (1) 'Salary® for the purposc of advance (refundable as well as

non-refundable) from Provident Fund shall mean pay plus
allowances excluding City Compensatory and House Reni
Allowance,

Notec{2)  The term "Family' used in this Ocdinance shall have the
following meaning :

“Family” means a depositor’s wile or husband as the case
may be, residmg with him and dependent upon the depositor

s 1

will be funber -ubject to the Mm&m l':'dhl’m -
(Auested copics of the documents mentioned may -

purpose of scuinng the loan) = b

() for the puichase of a house O tand for a housc, the Le!.‘lcr of
sllotment -un the authority such as Government, Improvemen:
Trust, Houwung ng Socicty ete. will be subnined
slongwith the application. In the casz of a deal mﬂl rivate
sonuree(t). 31, the papers relating to the purchase will be submitted
within 1 @wths of the settlement of the deal failing which the
entire ameint alongwith interest thereon shall become refundible,

L

Jiatch in f

L

and legilimate children and step-children rending with and iy
whoily dependent upon the depositos. It includes in addition
parsmt, sisters and minor brothers, of residing with and
whally dependent upon the depositor
N (a) The term legitimate children’ in this Ordinance does not
melude adopted children except those adopted under the
Hindy Law " (i)
(b)  The term “Child/Children’ used in this Ordinance inchsdes
major sons and unmarried daughters xo longs as they are
residing with and wholly dependent on the parent (the
depository and subject 1o the condition beiag fulfilled, it
includes widowed daughter atso. ()

{¢} Not move than ane wile iy included in the tenn “lamity”
for the purpose of these Ordinances.

For the senvtrucuon of & house, documentary proof in suppern
to bis utlc w the land being cxclusively in the name of the
depositor andior his spouss shall be supplisd. Title of lind should
be clear and free ﬁmb!mmbtmn. An antesied copy of
allatment vrder of the plat or registration deed of land or cop
of ingualijamabandi ete. ghould be attached.

If the land'plat 13 in Iﬂé arca, an atiested copy of the plan
sanchoned by the Estate officeMunicipal CommitterMatificd Arca
Commitlee lmprovement TrustMunicipal Comporation shall be
furnished In the case of land in rural area such verification
from the local gram panchayat shall be made available

In case the validity period of the plan bas already expired it

should be got re-validated clearly indicating the pericd sp
which it is valid. :

» ; L .
() An adopied child shall be cousidered 1o be & legitimate S “I““’“’ "‘i‘“‘]"‘“‘-,‘a‘&!}.w spplicant has no other phhouse
<hild, if under the personal law of the depositor, adoption ::m‘l'"“" " is name-or in the name of any member of his
" s legatly weognised as coofernng on it the status of a Y

natural child ] (v
Note: {3) No employes shall be_emitled 10 an u:}'v_lﬂc_e_'_qul_n_r_
F'm:wdml Fund unless be has contributed 1o the fund for
2 _EHW 3 years.
The grant of advance out of Coatribuory Prodent Fund i

The advance for construction of a house will be allowed m 4
mataliests on the verification by the prescribed authosity regarding
the progress of constraction w the following manner

(A) ﬁrs,l‘ instalment cqual 1o 20 per cent of the advince
admissible for stanting 1he construstion.

H
|
b—"162
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e ORDINANCES

(B) second instalment equal to 20 per cont of the advance
sdmigsible after the bhouse has been brought (0 the plingh
level; 3 £ o A

(C) third instalment equal to 30 per cent of the advance
admissible when the house has beenonmpleted up to the
roof level; ]

(D) fourth instalment equal te 30 per cent (viz. balance) after
the roofs have been completed. ]

(E) while submitting application for advance for the purposes
enumerated in Ordinance: 16.1 (b} the date of marriage
will be indicated and if' the marriage/betrothal is not
solemnised within 6 months of drawal of advance the entire
amdunt will become refundable in fumpsum alongwith

inmerest Yue thereon.

(F) for the purpose of motor-car/scooter/motor cycle the
documents relating to' purchase, ‘registration/insurance will
be submitted within 2 months of the grant of advance for
verification, failing which the entire amount shall become
refundable in Tumpsum slongwith interest duc  thercon.

(G) Tor the advance in respect of Ordinance 16.1 under clagse
(d) (i) and (it) the letter of admission/grant of fellowship
will be submiited with the application.| For advance in
respect of (d) (i) {2) the amount will be released annually
according 10 the dumtion of the course or the special
requirement thercoll B

(H) for advance in respect of purposes in Ordinances 16.1
under clauses {¢) and (1) the requisite proaf in suppon of
the need 10 the stisfaction of the Registrar/Vice-Chancelloe
as the case may be shall be submitted.

16.3 Wrongful use of advasce
Notwithstanding anything coatsined in the PF. Ordinances, if the
sanctioning authority is satisfied that money drawn as an advance

-

ORDINANCES

from the fund under these Mnmﬁ h{ts hu::{ utily
. other than that for which sanction was g
: i i I for

drawal of the money, the amount in que‘stiodnfsh; hi

repaid by the subscriber (o the find, or in defau

be recovered by deduction in one sum from the emalur .

the subscriber cven if he be on leave. If the total amic

repaid be more than half the subscriber’s emoluments. 1.

shall ‘be-made in monthly instalments of the moiciic,

emoluments till the extra amoumt is repaid by him

164 During the periad that depositor is on full salary, v
of such advance must be repaid by compulsory deduction f. -
salary for the month follawing the onie in which advance wa: -
by cqual instalments during the period prescribed in Ordinan.e
A subscriber may at his option, make repayment in 3 r

number of instalments than that prescribed. Each instalment o1
a number of whole supees the amount of the advance bewng fai
reduced, if necessary, o arrive al the fixation of such it
After the completion of repayment of the capital the deposr :
pay in the next month(s) the amount of interest at the ratc -
force that would have been credited to him if he had not deiw
advance.

- 'lf‘-'s"-whm an advance s sancfioned pnder Ordinarice
b"r‘mmm' of last instalment of any previous advance is comp
the bal‘_mce of any previous advance not recovered, shall be a
‘the ad\-‘hnccsosmnomd and the instalments for ecovery: Ao

rle-‘d with l‘cfcttm 1] lhﬂ mwﬂd&[ﬂd atount,

Lo NW?W}"B anything contained i ordinance

employees wha have pet in 12

> Years scrvice may be perimitted
from their Provident Fund on Nonsrefundable basts v
condition lhﬁ the ‘dm !hil]nat exceed 75% of the wmount st
a1 the credit-of the dopositor on the fast day of the preceding miv
(@) mp“mﬂ built up h\lm.e;' )
) Cmm"m of house, and ) 24 months' salan
(i) Land ‘for howse )
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(b1 i} Son's marfiage -5 month’s salary
() Danghter's marrage - 12 months' aalary
The employee of Nonlrovt affilisted colieges may refund the
whole or a put of the advance taken by himher
Note ; The conditions for grant of sdvance on pon-refundable
basis oul of Provident Fund Account will be the same ay
for advance for refundable basis

The rules and procedure applicable for advancing loan from the
current Account for construction/purchase of house should apply mutatis
mutandis 10 the gramt of loan on nonrefundable basis from the Provident
Fund

18 For building his vwn house or for purchase of & built up
hosrse, an employee in addition to the privileges contamed in Ordinance
2 may be given a loan not exceeding 75% ol the amount standing to
his credit bearing interest payable to the cmployee on the Pravident
Fund from time to time recoverabie i (ifleeq years or by the date of
cetirement the amount of nstalments 1o be regulated accordingly

Provided that the employee shall be required to execute an
Indemnity Bond alongwith two sureties.

9. On a deponitor leaving a college, his account shall be
¢closed and unless the amount to which he is entitled under these
Oxdinances is withdrawn, within one year, it shall be written off as a
dead account and repaid only under Lhe order of the Registrar or such
Officer appointed by him in this behall

20 When an accouni becomes ‘dead’, the balance at the
credit thereof must be credited to the Employees’ Provident Fund
Account of the college as miscellancous tceeipt.

ORDINANCES
FORM *A'

FUND LEDGER e
I PROYIDENT ol et of

Mame of subscriber

Hame of dount

establishrreent ches k

|

thdrawals on which

loss of interest is

fonthly balance of

b
\..,
l

19
Moathly balance on

- rnthion
o hwhich interest is
cakulatsd

Withdrawals
cakulated

-
~

Eemarks

2 |u fToul

-
=
-
=

Rs.

b
= -l
-
-

He ¥ Rs P

Openmg halosce
Apri!
May e
June
July
August = 4
September £
Oetaber
November
December kB
Januaty
February -
Mareh

Towal

Interesty for 19 -9

Nalante on
Hist Masch 19
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10 OADINANUES
FORM ‘B' (D
PROVIDENT FUND LEDGER
CREDIT -
E=3
.
- o
L & % .g
£
a2 LI
1. 2 £ 9 1
4 Rs  Ra
i When Paymenis are made,
o the date of payment and the
wo o emount will be entered in
the column of remarks
FORM "I’ (2)
REGISTER OF DEBITS PROVIDENT FUND
DERITS
” 3 5
1 3 i
E b E 2 § 2 & F
- g = o ?1 w 3
o X 2 g E E é ; E g ¥
§ g §- - % ‘g g P g B & 5
s =9 Z 2 £ O
1. F ) ), 4 Y. i, ¥ 9 i 1
Rs. Rs Rs Hx I

ORDINANCES
FORM 'C
FILLED IN AND SIGNED BY EVERY SUhsc;
(10 BE P 0N ADMISSION TO THE FUND)
| hezeby agroe to abide by the Provident Fund Ocliy

down in Appendix lo the Ordinances’ contamcd

ors Manak Dev University Calendar 1986, Vol. Ul “ORDIN
10 GOVERN SERVICE AND CONDUCT OF EM#luii
NON-GOVERNMENT AFFILIATED COLLEGES™

Dated _______

Sigaature of Employee
Name of College
Town or District

Signarure
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2 ORDINANCES ORDINANCES

FORM i FORM 'E' -
PROVIDENT FUND INVESTMENT ACCOUNT ' PROVIDENT FUND FOR EMPLOYEES OF ‘}ﬁ?&r Y
Call COLLIGES unnm PRIVATE MANAGEME
ollege Depositor No
FORM FOR DECLJ\RATTUN
. (For® e Subscrites
% I heretv, (- fare that in the event of my death the atount s
% Ne -ﬁ ~ . i} my credit 1 the Loiployees™ h:wmcn: Fond of 0 e
o ﬂ'a u 'g College __. . v shall be distn mm& Ihe
- 8 B E 53 2 i s M persons mentioned below jnl mp manner shown against their names
; 5 EE Egg 'é' :-.5 %g? T‘Pemxu'-\mrhm“m.smmunwmofméﬂf
: E & ¥ sl be pand hose  name w cokamn §
§or Bf Iy § 3R i3 T e e
3 ] -
. L.
% .. . % 38 3
5 = | "aEFE oF
g, = sz EZx. F3
23 3 B = = ; = e &,
- £ BesE g
- 8 = gE B 5 =
2, 23 i- 382 2l2
2 § 5 E E E §F2 &g =
IR “BEF %55 %
vi 8 EE E ok » 22 &
ZE£2 =2 %E ZE£R2E »FL% 2
PROVIDENT FUND INVESTMENT INTEREST ACCOUNT
College e
Instalment of lastalments of Interest "Here state unmammied, martied or widower
interest duc received ' Twe wimesses 1o signature oF subrenber
Senal No in Dare Date of R } Sfli“‘““" L Sutnature
lpm,dm; Fund n:ei'pl ;)me of :adll};;x_ the Signsture of Subseriber S
nvestment « mount * Post-OfMice - e
account Amsunt  Savings Bank or 19 the O_“""“T"“ e OSCUPSIC e i
employee’s account: Oreupativn of Subscriber 5 o
Address Addeess o
Address of Subscriber 1 ”
Nt =
Dandd
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58 ORDINANCES

17, Service reconds of each cmployee of the college shal| pe
maintained by the Principals office oo the pristed service books
prescribed Tor the popose. Personal files of the cmployees shail be
maintrined by the Pringipals office. Confidential reporss of each
employee shall be wrinen cvery year in the moath of Apnil by the
Principal or the person authorised by the Principal in this behalf.

APPOINTMENT ETC,

15. When consideriog the appointmest g promotion 1o a
higher scale of pay. dse consideration will be given w the
recommensdation of the Principal regarding qualifications, good conduct,
elficiency, integrity, faithfulness 2nd willingness 1o work in the discharge
of hix dutics m the pon.

19.  The holder of 2 post the pay of which is changed. shall
be treated as if he were transferred to a post on the ncw pay.
provided that he may, at his option retain, hig okl pay umtil the date
on which he has camed his next increment or sy subsequent merement
in the old scale or until he vacales his post of agrees 10 draw' pay
on that lime wcale. The option once exercised shall be final

20, An meremenl shall ordinanly be drawn, as 3 matter of
course, unless it is withheld An incremetit may be withheld from an
employee by the college authoritics i s conduct has not been good
or his work has not been satisfactory.

When it it proposed lo withhold: the anmual increment of an
employce, no onder shall be passed impestng this penalty unless the
mpwmmmﬁmmmwtmiqmmh
sny representation that he may desire 1o make and such representaiion
has been taken into eonsideration. g

The increment tan be stopped only by the appointing authority

31 Whete an efficiency bar is proscribed in a time-scale the
increment pext above the bar shall be given to an employee on ground
of eifickency alone by the appainting autherity o the recommendation
of the Principal ’

i) On cxch occasion on which an employee is allowed 0
cross an efficiency bar which had previously been enforced

stage 25 the muthocity mpclcnlmdu:iﬂt.ﬂ?hrmnﬂ?ﬂ
may fix for ham, subject tn the pay admissible according

to his leagth of service.

vp at the efficienc, :
" reviewed annually by the withbolding authe
hen it is pmpowd o stop = wqute.al the effice

2 :n.mmmnhpﬁmmg@uwm:,,:..
concemed given 20 ads.,
s jon that he may -

represcntal
1o make gnd such represemiation bas been fakes

!
!
3

Mw‘wmhmﬂﬁﬂdﬂtﬂ'ﬂwwuﬂ_v 2y

22,  The authority which orders the transfer of an emplo.
as a penalty Mlh‘@&y:dqmaw_ grade of post may 4l
him to draw pay, pot exceeding the maximum of the lower grals
post which it may think proper.

73. 1020 employeo i3, 00 secount of misconduct or incfficic
reduced o 8 lower grade or post o 1o 8 lower stage i by um
scak, the authority ordering such reduction " determines the pericd !
which it shall be effective, =

24, i) The services of a temporary employee may ©

tenminated by the sppaintment suthority withe
assigning any reason and giving any notice.
%) the services of an employee on probation are lia:
to be terminated st any time by notice of one mont
[n m liﬂlﬂrhflh employes o the appouuting
authority  or by the appointing authority o i
x::"?"" F"—"'“:d that the services of any o
oyce may be terminated by payment 0 o &
ﬁ“‘-o “mmmrhofm I fagay
s iy o s g o et
_which such & notice falls shoat of ome moath
_=) 1:;.““"“ of 3 permanent cmployec may
! Sog inated by a notice of three months ur payine
- Sf sslary for such period as the notics fll. sbon
e Im'muu' or without notice on paymens of e
ke "“Milho:?‘ 'f.hwhlwhhhhnwucmllmd
25. An emp oyce T L
: Nz A _,.Wuwmummamw
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4 Whete 4 person appesnted 10 4 post eq wobation is, during
his petand of protation, found unsntable for holding that post or hiz

vk s not fourad satisfactory donng the pend of poobation, the
appeinting authonry may

() in the case of a person appointed by promotion, revert him
w the past held by hun onmediately before such
ApPOIntment, or

(1) @ the case ol @ person appointed by direst recrutment,
terminate hiy serveces of extend s periodd of probation by
not mare than vie vear When the ernices of an employee
are teonated during the period ol mobation nu reason
need be assigned

(4 Fyery parson appointed o a subsrative past by promolion
of by direct recrotment shall. on satslactory complztion of his period
of probation, be ehipible for confmabian an the post

7 An cimployee will widinarily be appointed on one year's
arohaton after which he will hormally be comtimed if bis work and
combict are found satpsfactory by the Principal

Ihe probationary peried will, m no case, be extended beyomd
fwo years from the date of appmniment of an cmployse. 'f_M:
confimution will be dune by the Principal il he i the appointing
authenty, amt on the recommendation of ine Pringipal when the
confimation s to be Jone by the Manzping Hody, 11 would be
ohligatory on the part of the Managing Body 1a ratify to the emplayce
concemed in writing before the expiry ol taa years® probatignary
period whether he has been contirmed. In the absence of such 4
tiptwe, the person concenied would be deemed t have been coafirmed.

H Every employee shall 3t ol umes musiain absolige imegrity
aml devotion o duty . ]

9 Fvery employee shall abide by uad zomply with the m!u
of the college ard all orders and durections of his supedior authoritics
pwead from e o i e

10 Every empluyee shall extend uhmnt couriesy and micntion
to all persons with selom ke has 1o deal i the course of s duties.

11 Lvery emnployer shall enideavous 10 promote the interests
ot e sullege and stiall ot 1 any manner harmiul w the college.

12 No cnployes shall, except with the previous samliun of

R e AT T e ———

DROINANCES

the Prncipal < aholly or in pars of comduct of pasticipate 1 ety
O MARARING L1 4, qewspaper OF other periodics! poblicatun

13 Fars nvalayee shadl, in any Radio fl'rrmlusl. OF g
gocument puble | ‘mwty or in his own name or i the -
of any ofher pe 1 ¢ in any communication to the press of o oaey
other public wit ¢ make any statement of faet or opinics

() whisi -4y eflech orl‘m' adverse crtictsmn of any de
of Mi, Lpenors of any clrrent or recent paley or &
of e ilege authorities,

{m)y whice o apable of embartsssing the relatoi betsses o
s the collepe (Provided that nothing v
Ocde e shall apply to the statement dr views expre. |
by e mmployes dnd by official capacity e i the
perforince of theadunes assiped to him);

and ey
() whith evolves personal attacks and sinustion againsd his
SUpe Lo, o

14 No cnnloves ghalll except in sccusdance with the gencrsd
o specaal onder oy the Pringipal or in the performance m wond ik
af the duties wsigned o i, gorscy directly of indireatly g officeal

dicupient of Infstoation 1o Ay porsen to whom he 1y not asthorssed
1 convey sach odos gmvents oFinimiation,

15 An employee shall desore bis whole time 10 the service
of the college aml shall not withaut express permisssan of the Principal,
engawe directly o0 md]rocﬂyfn any trade ur pusiness. Whatsbever, o
any other wark whick in the opmion of the Prcipal may muters
with the proper disohsrge of his duties

151 W & member of the minwtenial or menial safl who is
asprged an exmiwlion dury, githier by the loeal chatruller of caammmaton
(eo-erndinuton) or by he Universiny Office, fals o perform the same,
he shall be treated a5 abseat froms hex nstilehion Tor the penod
question, besides being lable 16 ueh other disciplinary sction as the
Managing/Uoserning body of his sattution may decide

16 No onployee shall bong o aftempt (o bring any political
o uther vitside nfluence 1o bear upnn any supenios authority to finther

b interests in respect of matters peituning 10 iy serviee under the
mli:a:
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ORDINANCES

rank except after an enquiry in which he l\ﬂ h informed of the
hu;r.'u against him amd gmamaﬂuwlvoi being,
heard i respect of those charges. ﬁﬁ“

1)

(5}

0] Thpﬂ&h}dd&nhﬂummxcme
shall pot be imposed unless the same i3 approned by
the Dicector of Public Instructions (Collcs,:ﬂ Punjah
hereafler referred to a3 Dircctor.

(1) Where afler the enquiry mlzrmdluln Para 30{1) @t

i proposed to impose the penalty of dismissal oe
ml from service the proposal shall be relerred
to the Director alongwith the relevant recond and
intimation about the propasal having been =0 referred,
shall be sent to the employee' concerned also
sumultanecasty. 3

(i) The cmployce may, within a period of thiny days of
receipt of the intimation referred 10 in Ordinance
30.4(ii) make a representation against the proposed
penalty to the Director who may, afler examining
the record and gwving 1a the parties an oppartunity of
being beard, by an order in weiting, give his approval
to the umposivon of the proposed penalty of dismissal
o removal from service, os the case may be. or
refuse to give approval if the proposal is found to be
malafide or sny way of vicumisstion or pot wasranied
by the facts and circumstanced of the case.

(iv) Any party aggricved by an onder ‘of the Director

under Ordinance 304 (i) myﬁlrm appeal to the

Dmmz Judge who may, sfterigiving to the panties

an opportunity of being heard, past such order as he
may deem Rt o T

(1 Where afler the enquiry !qud 0 in Ordinance

M)unpmwndfomwnmpuuhyofndmm

in mnk the employce shall be given a reasonable

opportunity of making representation on the penalty,

10 be imposed and no order of reduction in

mak shall be passed unless such an opportunity has

boen grven.

ORDINANCES

Joyee against whom an order of redu

® ::l?plnud may within the prescribed pe..
hdugmi:ﬂlw,ﬁhuwmlbm-.
Judge and 158 m Judge may, after evar

g
L
i3
g
:
o
%

(&) The provision contained in Ordinance 3003, 4 & |
not apply :
i) o the termination of services of any employes o
:ppnfnln:l I'nrahmpuntypeﬂod only:
2 “to the termination of services of any cmployes 41
--wpu&umduugorudnedormemﬂmr,
y wmﬂofhm&wmhmg unsal
0 rand
| $) 10 4n craployee who s dismissed or removed vt .
" rank on the ground of conduct which has I

""-'mlmmluimim!m

3t lfmeaﬂoywmmuhﬁmwﬁnslommﬂ from w+
st!:mllaivcdvrnrmooﬂa'bnsatl‘-nem\uri!inglnthtcmlich 1t
employee fails 1o give such a notice, the cotlege shall scois
month's salary or salary for the period by which the notice 11
dmnm@&mhmmlmofﬂuhﬂum?mmm

oliege throe monthy' sals ly fdhmlorh:smupa..
colle
dlmc?:dt:;“mg ﬂ'"tp: It E"‘ bfwch potice unless offer

y W l‘ﬂ'f@t the it B
over the chargs of his post 10 az":*nhonwse?’m;t:; and
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ui URDINANCES

under Ordinance 24 above may be granted. during the periad of notice,
such camed leave as may be admissible 10 him and where the leave
3o admissible and granted is more than mincty days, his services shall
be terminated on the expiry of auck leave,

SUSPENSION

26 Sobject to the provisions of the following Ordininces, an
employee of the collepe may be xuspended by the appuinting authotity
from his post, pending enquiry and disposal of any charge brought
against lam. Provided that the period of suspension shall not ordmarily
exceed sin mouths, belore the expiry of which a decision shall be
taken. Provided further that m case the miceting of the appointing
autharity is not to be held shonly and the circumstances warrant
immediate action of suspension, the authotities of the college may take
any #ction in anticipation of sanetion of the appomting authonty and
may suspend an employee and report the matter to the appointing
authority for s approval.

27 in all cases of suspension 3 charge-sheet shall be given
to the employee ordinanly within fifteen days of his suspension and he
shall be allowed 15 days o explun his conduct,

28 During the period of his suspension, the cmplayee
concerned shall receive subsistance allowance at the eate of one hall
af his pay plus allowance admissible under the rules on that pay i
hall’ pay.

29, If an employee under suspension is pletely exonerated
of the chargefs broaght against him, he shall

a) be reanstated to his original post and entitled 10 all benefits

that e may have earned, had he not been susperided; and

b) draw zll emaluments minus the emulements already drawn

for the entire peiicd of his suspension

30 The following penaltics may, for a good and suflicient
reason, be imposed upon an cmploves—- ‘

(i) Minor penallies :
i} Censure.
@ Withliolding of increments o promotion, including stopage
at an efficency bar, if any.
@) Recovery from pay of the whole or part of any peconiary

ORDINANCES

Vor caused 10 the college by negligence o hreach -
Wdeis
2} Major Penaltics
) ¥ uction 1o & lower post or time seale of L0 x fowes
i in the time scale.
§ K -val from service of the college which 1.
$i ualify him froen future employment.

&) Dnonesl from service of the college.

If ulwaately a ﬁtﬂ:hlﬂg staff member is‘urnmcd froen
service on 2wt of serious miscondudt or moral turpitede, rotie |
remonval shall ot be mh‘d nor will any salary be pasd o 1wy
thereof
Seriomy Mivconduoct :

Seronss piwonduct for s purpose shall include -

al Pamticjert o in strike, ab=tting, instigating or acting in hustheras::
uf she e

p) [hobed ence of any order. roncompliance of rules or habaed
neglect ! wirk

1 Iheit. fianl or dishoasys in connection with college propeiy

dy Wilful dunage to the ¢ llege property

©) Willul sbsence from:dusy without proper permission

N Wilful shsence from duiy after the expiry of leave

gl Refusal fo accept a charge-sheer, order or amy other
TR AL

by Cunviction on a crimin: charge

i) Misbehaviour, use of arasive fanguage or insolence, and

B An act involving Mocal Furpitde’
“The expression Morat | urpisde’ yeneratly impliex an sur of

baseness, vileness or depravits i the private and social duties which
4 man owes to his fellow meq o to waiety m general, ceatrany o
the accepled and customary noooof nght and duty between man and
man 1t has generally been tak, + to mean conduct contrany to justice,
honesty, modesty or goad meds

(3)  No employee shall b desmissed or remoned or reduced
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QORDINANCES

suspended is re-instated, the authority Lompetent
1o order the ro-instaternent shall conuger ang
make specific order;

{a) regarding the pay and allowances 16 be paid
10 the employee foru_nperiodofhnam
from duty, and .

) wbd.l'ietc'lmlﬂ\ttﬂvdwind shall be treated
as a period $pent onduiy

(3)  When the employee has been fully: exonerated or, in case
of suspension if it is cytablished that it was wholly unjustified, the
cmployee shall be given full pay and allowances to what he would
have been entiiled, had he not been dismissed, removed o1 uspended,
a3 the case may be. In other cases, the emplayee shall be given such
preportion of pay and allowances as the competent authority may
prescribe. In case an employee is re-instated but be is not exonerated,
he may, at his nption, be granted leave of the kind due (0 him for the
period of his suspension. '

(3)  If an cmployee overstays his leave he shall forfeir all his
salary during the period of remaining so absent, and if he overstays
his leave for more than onc week or remaing absent without leave for
more than a weck his office shall be iableilo be declared vacant

) (A)

Casnal Leave @ )

Casual leave may be granted l‘o__ an cmployce as under -

i)
(D)
()
(xv)

With service up to 10 years 10 days in a year
With service between 15 days in a year
10 and 20 ycass

Exceeding 20 ycars 20 days wn a year
All women employees shall be entitled 10 20 days
casual lcave every year imespective of number of
years of scrvice pul 10 by them

Note:(1) Caswl leave shall always be applied for and got w\cnmc_d
before it is availed of In case of vrgency, huwever, this
can be waived off at the dicretion of granting authonty

(2) The suthority competent 1o grant casual leave shiall be the

Principal n casc of cmployces

wotking under his

admurestrative control

ORDINANCES

undays or other college bolidsys falling within ).
o gf casual leave shall not be counted as casual i

(B) Summer Vacation/Privilege Leave !

An employeo shall be entitled tolnlfl.;he summer vaca
given to teachers. If an employee is not permitted by the Frr
be absent during the summer vacation, he may be gmated ;-
leave to compensate for the days for which he was prevente!
proceeding on leave by & written office order.

The Laboratory Staff working in the Non-Government (
affiliated to this University will be entitled 1o 3 days peivilege i
a year as admissible in the Government Colleges.

(C) Medical Leave :

The college shall follow the sick lcave rules as prescnn
the Punjab Government Sick leave will be granted on produc
medical centificate from a Registered Medical Practitioner ¢
other authority as the college management may prescnbe.

(D) Maternity Leave :

Women employees shall be entitled to Maternity leave acco
1o the rules laid down by the Punjab Govemment.

Note :1. Matcrnity leave can be Pre-fixod or Suffixed with Mc
leave and Summer Vacation.

2. All the non-teaching employces of the
college shall
:!hwodho-lidn'aunmiﬂdbyﬂnﬁi:ﬂpd bfﬂ'ﬂ '
L eutuld ™ Aufumn and Winter Recess.
(6)  The Principal may, ar his discretion, sanction, leave

llege whom {as the case may be) to an employes !
a;: leave "lh:”‘“:“c at the time of nnqionpol’thc lea
ployee would contin <
the collego and such leave shall then bo adjusted. s and e
carned that leave fa due course of time.
case

‘ _of necenvity, leave without :
subject to the co::uhn m.;u o0 employee can b?yp;:t?d I:h_f:::
Provided that in the e s okt Y A wen
of the employee d\-llrd:rr leave. without pay the annusl increcs
pilt erred by the period spent an leave with -
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5d ORIMNANCEN

of residentusl quaters, Mumcipal tanes, waler and clectricity vharges,
10 M he faile %o do su, the Princapal shall reconer the amount due
from ham on sccount of the above itenss froum hin last salary o [rom
the college contrbution o his Provident Fund.

35 An cmployee who iy in sceupation of residentisl
accommodation of the callege shall be in the status of 4 licensee and
shail on leaving the service of the college vacate the residence alloted
W him by the callege.

36 No employee of the college
where except through the Principal. who may fotwand or refuse to
forwand the application In a year, not more thsn one applicution will
be fermmarded. Chly applications of confirmed cmplayees who had
tompleted at Jesst three years' service shall be forwarded by the
Princrpal

37 In case 5 permancnt employee sccures an
elsewhere after compl with ordi

shall apply for any post any

appoiniment
16, he can be permited to
procecd on leave without pay for such period 3s the aApponting
authodty may detenmine and such poriod shall not ordinarily exceed 14
nenths ¥

AGE OF RETIREMENT

(1) Al whole-time paid members, except persany
apponted on coatract basis and employees falling
under calegorics ment 1 in Ordi Ly & (1)
shall retire on reaching the ape of 60 yean,.

(2) Al whole-time employess falling under Ordinance 1
(i) will retire on reaching the age of 60 years.
Extension may however, be allowed up to the age
af 65 yrars on the dations of the Principal
and on production of a certifica of pliysieal fitness
from a Medical Officer of the rank of an Assistant
Surgeon after every {wo yrars, ¥

(3) A non-teaching employes will howevet be crﬂlllmi o
scek voluntary retirement at the age of 45 years or
after having put m 15 years of regular service

GENFRAL

39 (1) A private management, if 1t is unning & number of
colleges, shall have the right 1o transfer the services

18

ih

(1

6)

#

ORNINANCES

employce (o another similar College oo o
i fve mc,'n vided st shall pot affece
B Sl i This coundetu,
emnoluments and propects adversely. ;
frust be mentioned in the letter of lpptﬂr“‘“""

college shall peepare a senionty it \-.‘ the
:s::;,o!‘ persoas ia position as on lst January Such
It shall be Beought up to date every yeoar

shall follow the geperal pattemn of the

m‘:ﬂ Fund Rules s adoptcd .h’ them
for the members of the teaching stafl, peuvided that
e subscriplion by an employce, and the conlitbulion
of the college towards the Provident Fund of
cmployes, shall not be less than 10% of hiv pay
livery member of the non-teaching staff shall be
entitled to benctits of Provident Fund and gratuty on
the same | xs sdmissible to the teaching stafl n
Ihe salatied oIl be paid by the college regularly
every monthisnd in no case later than the I0th of
the moath foflowing the one for which salary is due
the working!bours for Class I employees hall be
42 hours per week of 6 working days and for Claa
IV employees 15 hours per week of 6 working days.
The total span { tuty for Class IV cmployees shoubd
not exceed 12 hours on any particular day.

The working hoers inchud: half an hour's interval for lunch to
be fixed by the Principal acconting 10 his convenience.

40

" LEAVE

(1) Leave cannot be clamed as a maticr of right. Lesve

is camed oaly by duty.

2) () An mpio]u. wha resigna or is discharged From

the employment of the college cannot, if re-
cmployed afler an interval, count his former
service towards leave without the permission of
the authority i+ sppoiating him.

(@) 1f an employer who s dismussed or renoved of
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e ORDINANCES I ORDINANCES

Laborntary Siadl for each Scicace Department : 1 All future sppolntrents will be made m accari.
{1} Wih cee Labermory  Jomior Lectwre Assti (JLA) | @, h#mw_&uwﬁumrmx.m-_
(3) Wih teo Laborstores  Senior Lectare Aswt, (SLA) \ I scales o the .

Jenicr Lecture Assw (JLA) 1 (B) Qualifications : - . |
th Coemisery ’ | mmwnhmoflbe fnlb:i';:lmn-mr:ng mrru:;_:
muw m“bﬂwnfmmm&mw!
:hy : : ® M(W&.)Gm
Mal¥Asimal Collector {for Botany/ ' s Supdt. (Selection Gr.) Accounts
Zoology Lab, respectively) 1 4 @) Swdt.ﬁr.l_,
0) I Be aember of Laboratories i the Department is more than ! Supdt. Gr. 1
Mhlﬂdﬁﬂﬂﬂﬂhmmgr { () Supdt Gr. I
i e o Ao Fomm i o Sepd. Ge. 10
will be m addition 1o Be sbove norms, : ety () ::Mco;iw
Note : Van Sex of the techoscal staff . :
Mummmmuhwummmﬁm (®) Typist
Haatels : _ (c) w
Hossl Seperimsradess’s will be apocinted om the basis of the (v} Senior Laboratory Assistant (SLA
followiag corolment i e pay xales as preserided by the DPLS O Store-keeper : )
Penjab Govemment from time %0 Gme. i) 245
;: Ups 300 sadents : ‘“MG de-11) D) l“ﬂ!jim:
Above 300 modests $ m“(}m_n TN A :
Nete: ) Where ®ere s Evening hift 2ad fhe Now-teaching staff {:: ml‘”‘:"‘mcll.&)
of e dey collegs is willing for being drafied 10 work for ' Laboratory ‘Attendant -
the Evening shif), they shall be catiled 0 additional 50 per 1 Od) Dafiri
ﬂkﬂnwpsmumw © : } Guard
Bt compemsatory o employees. z M ¥-Seakes
@) No employee will socept any private : Minimom pay-scales for e _
-r-*-lti-ihul:’fwlu&:“kwm iy Dofteaching sty sngy oy GIETENt categories of the fll
callege, it shall be with the express permission in writing e ime 1o tme, o by the D.
) S gy
more than 2000y 1B baving s
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va ORDINANGES
FPROVIDENT FUND LEDGER
CREDIT
= & -
B
= 7% %
5 5 .,E‘s"ﬁﬁ'g-a 3 i
o E h G
‘RIS ETE IBEN
T 3 % 5 Lk 7, 8 9. 10
Rs. Rs. ' Rs Rs. Rs
<~ When Paymients are maide,
.‘.. the date of payment and the
umiount will he entered in
the column af rermarks
rumn'n'_m
REGISTER OF DEBITS FROVIDENT FUND
DEBITS
z 3 Z
3 g '3
E o= i 3 :
s 5 g [ g 38 g Z -
: £§ . £ 3 F § FE & ¢ 3
g S8 % 5 % 2 ?E z 5§
o z3 Z2 <2 2 2 U8 £ 0 ‘:_
L2 3 4 5 & 3 8 9 10 0
R, Rs Rs Ra  Hs

ORDIMANCES

FORM 'C'
BY EVERY SUBSCRIN

BE FILLED IN AND SIGNED
i ON ADMISSION TO THE FUND).

| herchy sgree to sbide by the Provident Fund Ordinasce .
down in Appendix (o the Ordinances’ contained 1o by

uf

endar 1986, Vol 1l SORIMNAN 8
OYEES IN

t.ur:.bllmak Dev Univensity Cal
T¢) GOVERM SERVICE AND CONDUCT OF EMPL
NON-GOVERNMENT AFFILIATED COLLEGES"

Pated

S of Employes _—

e

Name ol College

Town of District = i

Witness .

Address
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T3 ORDINANCES

tvilege on the |,
Cash paymest fn liew of unutilised lh;:“::"“" in u-r\:::‘
ol 2a employer of Noo-Govt. affiliated tege d .
In case an cmployee of Non-Govi. 'miwm:,; (a:..n:::n '11;‘&‘
in service the cash equivalent of the lcave deseased emyiayce
appropeuate amaunt of deamess allowance) that the s hw‘. ;ﬁ:“
would have got, had be gooe on earned leave thal 8ite imived i
due snd admissible to lm but for his death on the “;L.d 1."’,"“"
Tollowing the date of death and in amy case nol ¢ 1t it
salary for 120 days, shall be paid 1o his family, subjest to !c-.q:.luon
of the amount of peasion oquivalent of W““ Sl

() SERVICE AND CONDUCT OF NON-TEACHING 574y 1,
NON-GOVT. COLLEGES
he following Ordinances 1o povern Service gad
Noo-teaching saff in Noa-Govt. Colleges adminted 1o the Pivilegn o
Giuru Nanak Dev University, Amritsar, thall apply to alf 1se Sembey,
ol the Non- teaching Stafl Employees in non-gov
inchuding thase already in service, unlen otherwise
In these Ordinances -

(1 ‘College” mcant an afliliated college under private Managon.

{m) ‘Employce’ means a member of the Non-Teachmg Sufd ~
Service of 3 non.government college.

fm) “Appowmting Autherity® meam the Managing Body of the pe-s
authonsed.

Candis

TN Gulleer,
specifisd

General Ordinances of Serviee :

1 Non-Teaching Staff in non-government affifiated ceie.
shall be divided under the following categories -

() Ministerial Stafl
(") Lecture-Assistant, Labaratory Technician, Latens
Assistant, Store-Keeper, Mistry/Electrician, Dispeser

Daflries, Peons. Bearers, Chowkidars, Laboratiry Fewr

Malis and other empolyees in the similar pay s
AWnummm;uﬂacmw, P& i)
made after due advertisemeny,

2 No person !Iullbcappdmedinﬂu:nlkgcqnm-\'
age 15 bess than 18 yean,

K No person shall be

i)

, substantively appointed in (e &0
setvice unless he iy medically fit The character and antecendien® :
cmployees should be got venfied by the Principal from e 0"
Commissioner of the distnct concernad.

1. Every person appointed 1o & substantive post e
Promolion o by direct recruitment, shall be oo peobation 18 W&
for a perwsd of one yeay,
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ORDINANCES

41, Norms, Qualification and Pay Scales
{A) Norma - Every AnsfScience College will have the fallowing
mimmum ministerial, technical and supposting stafl
for students’ Enrolments .

Upto from Ffrom from More

300 361 801 1501 than
to 1o 10 2000
300 1500 2000

| 2 3 4 5

Ministerial Staff

AccountsiTee clerk | (office incharge)

Misc. clerk i | i I i

Typist/Steno ypist | | 1 1 !

Supdt, Gr 1V - i i -

Supdt, Ge, 1 - - - 1 1

Supdt Ge 11 - - - - 2

Assistant (A/Cs) - - - - 1

Assistant (Genl.) - - . - 1

Accounts Clerk - 1 | 1 |

Fee/Fund Clerk - 1 3 3 3

Supdt. Gr. 1} - 1 -

Supdt. Ge 1 - - - . 1

Supdt Gir W . - I -

Supdt Ge 1 - E . |

Stenographer - - i I

Sepdt. Gr 1 - . 141 Clerk for
overy 500
students beyond
the strength of
1500 or pon
thereof not less
than 200

*onc of the Supdis will work in General Office
& the ather ' Accounts Ofice and designared
Supdt Ge Il (General), & Supdt. Gr. H-
{Accounts)

ORDINANCES

fife ared
\ (ultege with 3 strength of more than 20':‘0&“ 3
provid . rcaching in at least three ’f.lt.‘l.lillﬂ or in e
at the por ¢ zraduste level will appoint in addition to : AT H e
Admini e Officer and 3 Finance Officer 1o be demnates

Sapdt +“clection Grade) (General) and Supdt. (Selecta s
{(Accour, )
Other Supporting Stafl e
v 2 i 4 _3 S——.
Principals Orderly 1 | 1 (In sddition to the staf!
Column-3
Peon’s e 2 3 additional stafl shall t«

: provided proportionatels
Might Chowkadie 15 ¥ i I

Dy Cleskadar- 1 JF 1 1

Cum-Cleares ; ':‘:

Safm Karamghan 1 1 2

Ml 1 _‘T" . 2 (The number of malis o b

appointed will also Jepead
upan the talal arca of
Lawns, Play grouads cle
It will also be acconding to
the norms laid down for
Gowvt. Colleges)

In addition 10 the abuve taff, the following sdditional stait wiil
also be appuinied in the NoaGovt affiliated colleges where neversary
w the epinon of the Unive ety Thawr pay scales will also be deoded
by the Universiy

. Landscape Officer

2 Overseer (Warks)

3. Sewurity Offiges

4 Residemt Medical O cr
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R IN AN AFFILIATED COLLECGE
ualified . Medical Othicer
he heatth of s stoderts
rolls of 3 Collcge shall pav <uch
fixed from time o

es of annual medicd
The Principal may, howeser. excmpt

(v MEDICAL OFFICE
Each College shall
either whale-time O part time o
Every student o7
annual medical fee as may
be ulilised only for the purpod
41 assitance o spadents.
any sudent fram payment ©
A part-lime Med
arofarium per mensem at the preawsy

I examination il

wcal Ofificer m @ Lollege shall be pad

ORDBINANCES s

~ OF BUILDING FUND

ment affiliated college shall
per anntm at the

(vi) UTILIZATIO

1 Fyery student of 3 non-govemm
subscribe 1o the Duilding Fund at the prescribed rate
lime of by admission 1o e Cellege.
3 The Bunding Fund shall be kept under 2 separate hesd of
the Amalgamated Fund and shall be opetated by the Principal.

) mrwm:ammdinhmwndﬂﬂ'}ﬂ
o anbt sqotiny

4 The Fund may be utlized for the coastruction of additional
class rooms, labotatonies, wudnt centre, hostel, expansion of library
buikdmg, improvement of the sxistng building. for special repairs, ctc.
with the approval of the managemeal.

It the fund is to be utilized for any purpose other than
construetion, speaial permission of the Vico-Chancellor shall be
Hecozary

i 5 In case a gramt is obtsined from the University Grants
Commussion, (Fovemment or Trom any cther source for huilding purpose,
this Fund may also be unlized for construction of the building. if
noLctsary

6 ‘The Fund shail be administered by the Principal
censultation with a Commiltee consisting of twuywnsnr mcm!:n of
the staff and two students repressmiatives.

7 The Fuad shall not be utitized for paymen i

I : t of hills of
busilding constructed before the institution of lg: Fund, i -

8 Thcph:uuldmimx:uofumw g

building should
be " : 2y
.m::\mmm by a qualified Engineer before taking in hand the

9 When the bllllﬂlng iy complele 3
the ArchitectEngineer should i cmmsmcm et 2y
informatiog and reeord A 10 e 34 g Comeumse o

10 A the tim r y o Y
ISt i wic of the toutine inspection of the College the
ensare thas. b may inspect the Duilding Fund Accoumts

¢ Fund i 1 3ot s
properly maintained and utitized.
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()
(i)

(vii})

()
x)
(xi)
(xif)

(i)

(xv)

(avi)

Nete :(3)

ORDINANCES

(b) Supdi Gr. Il (for colleges having sdents strength

1501 10 2000)

(ay Supdt. Gr, II (for colleges having students strength

more than 2000).

(b) Supdt. Gr. [T (for colleges ha students strength
1501-2000). o

(c) Supdt Gr. IV (for colleges having students strength
below 1500).

s%ﬂl (for colleges having students strength mose
. :

Mﬂ' {for colleges having students 1501 and sbove).
m (General) Assistants (Accounts) (for colleges
having students strength more than 2000).

Clerk/Typist

Senjor Lecture Assistant (S.L.A)

Storp-keepes

Mistry/Electrician

Dispenser

Junior Labarmory  Assistans (J1.A.)

Restorer

Dafri

Library Atendant :

Animal Collector, Mali, Safsi Karamcheri, Peons &
Chowkidars
Orderly to Principal

If the existing pay-scales were befiey for the present

incumbenis they would be sliowed fo comtinus 1o draw
pay in the existing pay-scales. el fdny

R N

ORDINANCES

(1) Accelerate Increment(s) : !

The Liveming Body shall grant sccclermted increments,

non-deachicg rmployses on 2 lime scales of pay 3 under -
Mintsterial Siaff upto & Including the Head Cleri/Accountan;

(1) Class 1v Empl

(2)

Library Staff :

8) ‘ot passing BLA. (full), M.A,, LL.B. Examination(:) w-
“irement for each of thexe examinations uplo marimx
ol three increments, cven if an employee patses mies
than J-examination:

b) Eisployees drawing pay in the Pay-scale the minumim
whih s bolow R, 400~ (the old grade) for passa;
Homeaies in 0'?# M L. examination, one mcrement

s % [lling vader categories mentioned

Ordimane | () m{ﬂ g o “M blankets, hwbans and apriey

as under Spt

(1) Fermanem :mphm Tew;
() Thowe who aﬂr«i\rt permanent but are working azamst
permanent posty==ifter completion of 6-months’ wervice,
{@) Thow wha It ot permanent and are working agans
femporary pasts—amitcr completion of vae year's service, f
secanty equal 10one manth's salary has been deducted by
the Principals. _%n N
Children & dependentt 0! on-teaching employees when snsdying
in the coliege will -_Eii};_fp-nned to twition feo conccsmion

SR

1. The service conduct ari leave ordinances as applicable 1

mn"bm of non-teaching staff will be applicable to the libeary
ta 5

The strength of the Libra:, «afT and their pay-scales etc, shall
be determined actording to the fixed norma.
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